APPENDIX APR 12. REGULATIONSOF THE APR 12 LIMITED PRACTICE BOARD
REGULATION 1: IN GENERAL

Every person desiring to be admitted to limited pracéisea Limited Practice Officer (LPO)
pursuant to Admission to Practice Rule (APR) 12 must suamiapplication in the form and
manner and within the time limits established by these Reguota pay the requisite fee, and
satisfy all of the requirements of APR 12.

REGULATION 2: APPLICATIONS

A. Application. An applicant must complete and file in duplicate witl Washington State Bar
Association (WSBA):

1. two copies of a completed application for admissmlimited practice under APR 12 (one of
which may be a photocopy);

2. afingerprint card which has been processed by the appéact a local police department;
3. a signed Authorization and Release; and
4. a signed Affidavit of Applicant.

The application shall not be considered complete antl neit be approved pursuant to
Regulation 3 unless the applicant has provided a curredergiil address.

B. Fees. An applicant will pay an examination fee in an amowattlsy the Limited Practice
Board with the approval of the Supreme Court, which meigidad with the application and each
applicant will be sent a receipt for the applicatiod &re.

C. Verification Of Application Information. Each applicant must submit a fingerprint card
which shall be forwarded to the Washington State Patro&fcriminal history check, and for
each applicant who has not resided in the state of Waisim for two years, a Federal Bureau of
Investigation check shall also be conducted. A statusweon all professional licenses will be
conducted for each applicant. The applicant will furnidratever additional information or
proof may be required in the course of investigating theicp!

D. Refundsand Transfers.

1. For all applicants there is a nonrefundable admatish fee totaling one half the amount of
the examination fee.

2. An applicant may withdraw from the current examimatiy written request received at least
14 days prior to the date set for the examination andatsayrequest a refund of the fee less the
administration fee.

3. An applicant may withdraw from the current examinatiad apply the examination fee to the
next examination only, and only upon the following cooaisi: the written request to transfer
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must be received at least 14 days prior to the date sgtef@xamination, and the applicant must
repay the administration fee.

4. An applicant withdrawing an application or requestingyaasfer to the next examination less
than 14 days prior to the date set for the examinatidmeaéive no refund of any kind.

5. If the application is denied before the examinatib@,examination fee less the nonrefundable
administration fee will be refunded. If the applicaeapplies to sit for the examination, the
applicant will pay the full examination fee then reqdiof all applicants.

6. If an applicant fails the examination and appliesefzeat the next scheduled examination, the
examination fee shall be the amount set by the Ldviteactice Board with the approval of the
Supreme Court.

7. Any applicant transferring to the next examinatiomepeating the examination may execute
and file a Supplemental Declaration in the form presdriibethe Limited Practice Board in lieu
of a new application provided not more than one yearegaf®m the date the applicant
submitted an application; otherwise, the applicant must s@bnew application.

E. Filing Deadline. An applicant must file the application to take tH&Q_examination not less
than 30 days prior to the examination date. No appicatwill be accepted less than 30 days
prior to the examination date.

REGULATION 3: APPROVAL OR DENIAL OF APPLICATION

A. Approval of Application. The Limited Practice Board will determine if the apation
meets the criteria established in APR 12.

B. Denial of Application. If the application is denied, the applicant will bergea the right to
an appeal of the determination pursuant to Regulation 4 .

C. Notification of Action on Application. The applicant will be notified whether the
application has been approved or denied. If the applicéas been approved, the applicant will
be informed of the date, time and location of thet mxamination. If the application has been
denied, the applicant will be notified of the basis foe tlenial and of the appeal process of
Regulation 4.

REGULATION 4: DENIAL OF APPLICATION--RIGHT OF APPEAL

A. Appeals Panel. The Appeals Panel shall be made up of three membeiise dfimited
Practice Board appointed by the Chair.

B. Right of Appeal. Every applicant who has been denied admission underl&shall have a
right of appeal before the Appeals Panel.

C. Time Period for Appeal. An applicant whose application has been denied sha# kthe
right to appeal denial of admission pursuant to APR 12 by stibgna written request within
fourteen (14) calendar days of the date the denial of apiplicwas issued.
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D. Procedurefor Appeal.

1. To begin the appeal procedure. The applicant's written request for appeal must be Widan
the time period for appeal and state the applicant'©mefg believing that the application
should be approved.

2. Written submissions. The complete application will be provided to the Appe@anel for
consideration. The applicant may submit other writigterials to the Appeals Panel which
may include statements, correspondence, affidavits, men@raf law or other written items
that the applicant believes will assist the AppealsPinreviewing the denial. If the Appeals
Panel determines the written submissions are merelylatine or not relevant to the appeal, the
Appeals Panel may exclude any submitted materials frosicenation.

Written materials must be received no later than 1) ¢alendar days prior to the scheduled
hearing date.

3. Sipulations. Upon agreement of the parties, written stipulationy @ utilized by the
Appeals Panel.

4. Review by the Appeals Panel. The Appeals Panel will consider all relevant wntteaterial
submitted in accordance with these Regulations. The Appaiel may also request oral
presentations by the parties if it deems them helpfulfittahdetermination. The Appeals Panel
may set time constraints on the oral presentations.

5. Findings of the Appeals Panel. The Appeals Panel will make written findings and midiyra
or reverse the denial of the application or directhieirtinvestigation for the reasons stated in the
written findings.

6. Time lines and scheduling of the appeal.

a. Upon timely receipt of the request for appeal, the Apdeanel will schedule the matter for
consideration on a date not more than fourteen (14) daledays from the date the request is
received and will notify the applicant of the schedwdate for the consideration of the appeal.

b. The Appeals Panel will not consider any request for &ppleiah does not strictly comply
with these Regulations.

c. Upon a showing of good cause, the Appeals Panel mayewaiy of the procedural
requirements of these Regulations or reschedule theldppeaa earlier or later date.

d. Telephone conferences may be held in lieu of a heammtgypral presentations may be made
by telephone if requested by the Appeals Panel.

7. Notification of findings. The Appeals Panel will notify the applicant of thedings of the
Appeals Panel. If the application has been approvedppicant will be supplied any forms or
information necessary to sit for the examination. tHé application has been denied, the
applicant will be informed and supplied a copy of the AppRalsel's written findings.
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REGULATION 5: ADMINISTRATION OF EXAMINATION

The examination will be administered twice a yearpgrapriate locations within the state at
dates and locations established by the Limited PractieedBo

REGULATION 6: EXAMINATION STANDARDS AND NOTIFICATION OF RESULTS

The passing standard for the examination is 75 percemafdr section. A failing grade in one
section shall result in failure of the exam in whaase grading of any remaining sections shall
not be required. All applicants will be notified of theplicant's examination results. Those
applicants who fail the examination will be informddleeir score on each graded section of the
examination . Examination scores shall not be alsx to those applicants who pass the
examination. Copies of the examination shall notJaglable to any applicant.

REGULATION 7: FINANCIAL RESPONSIBILITY REQUIREMENT

Each limited practice officer shall show proof of akilib respond in damages resulting from
his or her acts or omissions in the performance wicEs permitted under APR 12in one of the
following described manners.

(1)  Submitted an individual policy for Errors and Omissions inscgan the amount of
at least $100,000;

(2) Submitted an Errors and Omissions policy of the employ¢heparent company of
the employer who has agreed to provide coverage for thicamfs ability to
respond in damages in the amount of at least $100,000;

(3) Submitted the applicant’s audited financial statement slgowhe applicant’s net
worth to be at least $200,000; or

(4) Submitted an audited financial statement of the employether surety who agrees
to respond in damages for the applicant, indicating methnof $200,000 per each
limited practice officer employee to and including five awdadditional $100,000
per each limited practice officer employee over fiwdio may be subject to the
jurisdiction of the Limited Practice Board.

REGULATION 8: CERTIFICATION OF RESULTSTO SUPREME COURT; OATH
A. Admission Order.

The Limited Practice Board will submit to the Washing&tate Supreme Court the names of
those persons who have passed the examination fossidmipursuant to APR 12, taken the
oath as prescribed by these rules, and furnished proo€&adpplicant's financial responsibility
requirement pursuant to regulation 7.

The names of successful applicants will be submitted aftér compliance with APR 12 and
these Regulations, and the applicants will be admiutettr APR 12 only after the admission
order has been entered by the Supreme Court.
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Each successful applicant shall complete all the ireonents for certification within nine (9)
months of the date the applicant is notified of thengixation results. If an applicant fails to
satisfy all the requirements for certification withims period, the applicant shall not be eligible
for admission under APR 12 without submitting a new apidingor admission.

B. Contentsof Oath. The oath which all applicants shall take is as fadlow
OATH FOR LIMITED PRACTICE OFFICERS

STATE OF WASHINGTON
COUNTY OF

l, , do solemnly declare:

1. I am fully subject to the laws of the State of Wagton and Rule 12 of the Admission to
Practice Rules and APR 12 Regulations adopted by trshidégon State Supreme Court and
will abide by the same.

2. 1 will support the constitutions of the State of Waglon and of the United States of
America.

3. I will abide by the Limited Practice Officer Rulet Rrofessional Conduct and Rules for
Enforcement of LPO Conduct approved by the Supreme Cotlre @tate of Washington.

4. | will confine my activities as a Limited PracticdfiCer to those activities allowed by law,
rule and regulation and will only utilize documents appdopersuant to APR 12.

5. I will faithfully disclose the limitations of my saces, that | am not able to act as the advocate
or representative of any party, that documents prepaiedffect legal rights of the parties, that
the parties' interests in the documents may diffet the parties have a right to be represented
by a lawyer of their own selection, and that | cangigé legal advice regarding the manner in
which the documents affect the parties.

6. | understand that | may incur personal liability if |laie the applicable standard of care of a
Limited Practice Officer. Also, | understand that |yiave authority to act as a Limited
Practice Officer during the times that my financial resloility coverage is in effect. If | am
covered under my employer's errors and omissions insunaoliey or by my employer's
certificate of financial responsibility, my coveragdimsited to services performed in the course
of my employment.

Signature Limited Practice Officer

Subscribed and sworn to before me this ___ day of :
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JUDGE
REGULATION 9: ANNUAL FEE

A. Except as set forth in section B of this Regulat®rery Limited Practice Officer shall pay an
annual fee in an amount set by the Limited Practice doath the approval of the Supreme
Court, which is due July 1 of each year. Annual fees pited duly 15 shall be subject to a late
fee equal to one-half the annual fee. Failure to pay theahrfee shall subject the LPO to
suspension from limited practice as a Limited Practidec@f If the LPO fails to comply with
conditions for reinstatement pursuant to Regulation 1imwi® months of the date of
suspension, the license of the suspended LPO will be revoked.

B. The prorated annual fee for LPOs who pass the qualifgtaghmation given in the spring
and who request active status prior to July 1 of that saiendar year shall be one half the
amount of the annual fee. LPOs shall pay the annuaedie®rth in Regulation 9(A) to retain
their active status after June 30 of the calendar yeaem admission.

C. An LPO shall provide his or her residential addresbeéd3oard at the time of payment of the
annual fee.

REGULATION 10: REINSTATEMENT AFTER SUSPENSION FOR NONPAYMENT
OF ANNUAL FEE

An LPO who is suspended pursuant to Regulation 9(A) sha#ibstated if the LPO has within
nine (9) months of the date of suspension:

1. submitted an application for reinstatement in the forescribed by the Board;
2. continued to meet the qualifications set out in APRrtRthese Regulations; and

3. paid a sum equal to the amount of all delinquent annuallé&edees, and any investigation
fees as may be determined by the Board.

REGULATION 11: CONTINUING FINANCIAL RESPONSIBILITY

Each LPO shall either be insured or covered under thadialastatement of an employer or
employer's parent company or other surety at all tirmegpacified in Regulation 7 . If the LPO
is covered under a financial statement, the LPO, eyaplemployer's parent company or other
surety who has assumed such financial responsibility strailally file with the Limited
Practice Board, by July 1, the audited financial statérfmnthe most-recent fiscal year of the
financially responsible party indicating net worth.

Each LPO shall notify the Limited Practice Board ol aancellation or lapse in coverage.
During any period that an LPO is not covered in accordanttethese Regulations, or is not on
inactive status pursuant to Regulation 13, the license of @ shall be suspended. Each
suspended LPO must demonstrate compliance with the rewnte of APR 12 within nine (9)
months of the date of the suspension or the licenfegecfuspended LPO will be revoked.
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REGULATION 12: CONTINUING EDUCATION

Every LPO shall attend a minimum of ten (10) hours of aptacontinuing education during
each calendar year. Two (2) hours of the requiredli@nhours of continuing education shall be
on liability issues. If an LPO completes more than(t) credit hours in a given calendar year,
the excess credit, up to ten credits, may be caforedard and applied to such LPO's education
requirements for the next calendar year.

Every LPO shall submit proof of compliance with the tamnng education attendance
requirements by filing an Affidavit of Attendance as prédmd by the Continuing Education
Regulations of the Limited Practice Board. Failurecoonply with the continuing education
requirements will subject the LPO to suspension of lieeassa Limited Practice Officer. If the
suspended LPO fails to comply with conditions for retesment pursuant to Continuing
Education Regulations of the Limited Practice Board withine (9) months of the date of
suspension, the license of the suspended LPO will be revoked.

REGULATION 13: INACTIVE STATUS

An LPO may request transfer to inactive status afeengocertified. An LPO who has been
transferred to inactive status must continue to meetca@itinuing education requirements
applicable during the period of inactive status. An LPOnawtive status is required to pay the
annual fee required by these Regulations.

If an LPO does not meet the continuing education reoueirgs or the annual fee requirement,
the LPO may be suspended.

An LPO on inactive status is not required to meet thanitial responsibility requirements
prescribed by these regulations during the period of inadiawess

An LPO on inactive status may return to active statullibg a petition to return to active status
with the Board. To be granted active status, the LPO beisturrent on the payment of the
annual fees, the continuing education requirements anthtneial responsibility requirements
prescribed by these Regulations.

REGULATION 14: VOLUNTARY CERTIFICATION CANCELLATION

Any Limited Practice Officer may request to voluntardyrrender the LPO certification by
notifying the Limited Practice Board in writing of the desto cancel and returning the LPO
license with the request. The Limited Practice Board/ dany requests for voluntary
cancellation from any LPO who is the subject of a papdilisciplinary investigation or
proceeding. The Limited Practice Board will notify thPO of the effective date of the
cancellation if approved.

The former LPO shall then promptly notify by registecectertified mail, return receipt request,
all clients being represented in pending matters, of déwification cancellation and the
consequent inability to act as a Limited Practice @ffic

After entry of the cancellation order, the former LBlaall not accept any new clients or engage
in work as an LPO in any matter.
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Within ten (10) days after the effective date of thecedlation order, the former LPO shall file
with the Limited Practice Board an affidavit showing:
1. The former LPO has fully complied with the provisiohthe order and with these
Regulations;
2. The residence or other address of the former LPQodoposes of mailing or for
service of process; and
3. Attaching to the affidavit a copy of the form of étiof notification sent to clients
being represented in pending matters, together with afligte names and addresses of
all clients to whom the notice was sent.

The Board will cause a notice of the cancellatiobé@ublished in the same manner as notices
of discipline under ELPOC 3.5(b).

REGULATION 15: CHANGE IN STATUS

When an LPO is demonstrating financial responsibility bgriendorsement on the employer's
Errors and Omissions insurance policy, or 2) submissiomhefemployer's audited financial
statement accompanied by the Certificate of Financigbétesbility, the Limited Practice Board
shall notify the employer when the LPO is transfeér@ one of the following statuses: inactive
status, voluntary certification cancellation, dis#pilnactive status, or the license is suspended
or revoked.

REGULATION 16. REINSTATEMENT AFTER REVOCATION

16.1 RESTRICTIONS AGAINST PETITIONING

A. When Petition May Be Filed. No petition for reiatement shall be filed within a period of

two (2) years after revocation or within one (1) yefseraan adverse decision of the Supreme
Court upon a former petition, or within a period of six (Bonths after an adverse

recommendation of the Board on a former petition whahrecommendation is not submitted to
the Supreme Court. If prior to revocation the LPO waspended pursuant to the provisions of
Title 7 of the Rules for Enforcement of LPO Conduct(PEIXC), or any comparable rule, the

period of suspension shall be credited toward the twoe@)syreferred to above.

B. Payment of Obligations. No revoked LPO may filpedition for reinstatement until costs

and expenses assessed pursuant to these rules, and aestitdgred as provided, have been
paid by the revoked LPO, or the revoked LPO has entatedai payment plan for any such

obligations as provided for under ELPOC 13.9.

16.2 REVERSAL OF CONVICTION

If an LPO has been revoked solely because of the Léd@iaction of a crime and the conviction
is later reversed and the charges dismissed on theitsmihe Supreme Court may in its
discretion, upon direct application by the LPO, entemeder reinstating the LPO to limited
practice under APR 12. At the time such direct appdicas filed with the court, a copy shall be
filed with the Board.

16.3 FORM OF PETITION
A petition for reinstatement as an LPO after revacashall be in writing in such form as the
Board may prescribe. The petition shall set forthethe, residence and address of the petitioner,
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the date of revocation, and a concise statementotd fdaimed to justify reinstatement. The
petition shall be accompanied by the total fees requinedpplication under APR 12.

16.4 INVESTIGATION

The Board may, in its discretion, refer the petitionri@nstatement for investigation and report
to counsel appointed by the Board, if any, or such otheopenspersons as may be determined
by the Board.

16.5 HEARING BEFORE BOARD

A. Notice. The Board may fix a time and place forearing on the petition and shall serve
notice thereof ten (10) days prior to the hearing uperp#titioner and upon such other persons
as may be ordered by the Board. Notice of the hearmgalbo be published in such newspaper
or periodical as the Board shall direct. Such publishatite shall contain a statement that a
petition for reinstatement has been filed and shaél the date fixed for the hearing.

B. Statement in Support or Opposition. On or prior &odate of hearing, anyone wishing to do
so may file with the Board a written statement foagainst reinstatement, such statements to set
forth factual matters showing that the petitioner doesloes not meet the requirements of
Regulation 16.6A.. Except by its leave, no person otiaar the petitioner or petitioner's counsel
shall be heard orally by the Board.

16.6 ACTION BY BOARD

A. Requirements for Favorable Recommendation. Reégmstnt may be recommended by the
Board only upon an affirmative showing that the petitiopessesses the qualifications and
meets the requirements as set forth by the Board aRd 12 and that the LPO's reinstatement
will not be contrary to the public interest.

B. Action on Recommendation. The recommendatiothefBoard shall be served upon the
petitioner. If the Board recommends reinstatemem, rédtord and recommendation shall be
transmitted to the Supreme Court for disposition. If Beard recommends against
reinstatement, the record and recommendation shalletaned by the Board unless the
petitioner requests that it be submitted to the SuprenuetCdf the petitioner so requests, the
record and recommendation shall be transmitted to the ®ep@ourt for disposition. If the
petitioner does not so request, the examination feé¢ lsbakefunded to the petitioner, but the
petitioner shall still be responsible for payment oftsoincidental to the reinstatement
proceeding as directed by the Board.

16.7 ACTION ON SUPREME COURT'S DETERMINATION

A. Petition Approved. If the petition for reinstatamhes granted by the Supreme Court, the
reinstatement shall be subject to the petitionermgatnd passing the examination for APR 12
applicants and paying the costs incidental to the reéemsent proceeding as directed by the
Supreme Court.

B. Petition Denied. If the petition for reinstaternba denied, the examination fee shall be
refunded to the petitioner, but the petitioner shalll Is¢ responsible for payment of the costs
incidental to the reinstatement proceeding.

REGULATION 17: RECORDSDISCLOSURE
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A. The Board shall make available for public inspection emglying all public records, unless
the record falls within the specific exemptions of this Ra&gon or any other Rules and
Regulations applicable to Limited Practice Officers (LPO# "public record" is defined as
written information, regardless of physical form orrelzéeristic, that has been made or received
by the Limited Practice Board in connection with th@setion of public business.

B. To the extent required to prevent an unreasonable awasithe privacy interests set forth in
these Regulations, the Board shall delete identifying detaila manner consistent with the
Regulations when it makes available or publishes any pdaard.

C. No fee shall be charged for the inspection of pukliords. The fee charged for the copying
of public records shall be the same fee charged by thehM{on State Bar Association for
making copies of public records.

D. The Board shall not distinguish among persons requesttagds, and such persons shall not
be required to provide information as to the purposeherrequest except to establish whether
inspection and copying would violate a statute, court oodeule which exempts or prohibits
disclosure of specific information or records.

E. The following records are exempt from public inspectiod copying:

1. Test questions, scoring keys and other examinationudath by the Board to administer
the qualifying examination.

2. Preliminary drafts, notes, recommendations, and-B@d memorandums in which
opinions are expressed or policies formulated or recomeaten

3. Records which are relevant to a controversy to wthehBoard is a party but which
records would not be available to another party underules of pretrial discovery for
causes pending in the superior courts.

4. The residential address and residential telephonéemof a limited practice officer.

5. Membership information; however, status, business a@ddiesmisiness telephone
numbers, facsimile numbers, electronic addresses, licemsber and dates of admission
shall not be exempt.

6. Applications for admission to limited practice anéted records.

F. The disclosure of records in disciplinary files k@ governed by Title 3 of the Rules for
Enforcement of LPO Conduct.

G. The exemptions to disclosure set forth in this Remulahall be inapplicable to the extent
that information, the disclosure of which would violgiersonal privacy or fall within an
exemption, can be deleted from the specific records $ough

H. Responses to requests for public records shall be mad®tly by the Board. Within five
business days of receiving a public record request, the Boasd respond by either (1)
providing the record; or (2) acknowledging the request anddging a reasonable time estimate
for responding to the request, or (3) denying the request.Boaed may ask the requestor to
clarify the request. If the requestor fails to clatifie request, the Board may deny the request.
Denials of request must be accompanied by a written stateshthe specific reasons therefore.
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I. Whenever the Clerk concludes that a public recoed@snpt from inspection and copying, the
person may appeal that decision to the Board, whose aedssiinal.

J. The disclosure of information under this sectionukhmot violate an individual's right to
privacy by amounting to a disclosure of information wtbthat person that would be highly
offensive to a reasonable person and is not of leg&irmamncern to the public.

REGULATION 18: NOTICE AND FILING; ADMINISTRATION

All notices and filings required by these Regulationsl|uiting applications for admission as a
Limited Practice Officer, shall be sent to the headgusrtof the Washington State Bar
Association. The Washington State Bar Associatiofi phavide administrative support for the
Limited Practice Board pursuant to APR 12(b)(3). “Clerk” asdum these regulations means
WSBA staff designated to support the Board.

REGULATION 19: AMENDMENT

These Regulations may be altered, amended, or repealedebgfiithe Board on approval of the
Board of Governors and the Supreme Court.
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