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FORM 1 AND/OR ATTENDANCE SUBMISSION WORKSHEET   
 

This form must be used only by sponsors who are unable to use the online system, or who submitted a paper Form 1 for approval (and who 
are not Accredited Sponsor). iSponsors must report attorney attendance within 30 days after completion of an accredited CLE activity to 
avoid a $35.00 late reporting penalty. iPlease submit this completed form with each attendance list and/or Form 1 submission along with 
your check. iNote:  All attendance submissions must include the per attendee fee. 
 
You can submit Form 1 applications and attendance online for faster and easier accreditation.  Applying for course approval online is 
the fastest and preferred method.  Paper applications often take twice as long! Submitting an attendance report online is less 
expensive—only $1.00 per attendee! Note: You can only submit attendance online if you also submitted the Form 1 for the CLE online. 

Simply visit our website at http://pro.wsba.org 
 

Today’s Date  

Sponsor  

Activity Title  

Activity Date  

Activity 
Location  

Activity ID #    

A. 
Form 1 

Payments 

Is there a Form 1 application for this 
course enclosed that has not yet been pre-
approved for CLE credit? 

�Yes          �No 

If yes, add $50 for enclosed Form 1 
application fee  

 If no, enter “0”. 

Total Payment for 
Form 1 assessment: 

B. 
Form 1 

Late Fee 
Payments 

For private law firms, corporate legal 
departments and government agencies 
only. 
For courses on or before 12/31/08 -Is this 
Form 1application submitted less than 30 
days before the date of the course ? 

�Yes          �No 
For courses on or after 1/1/09  -Is this 
Form 1application submitted less than 14 
days before the date of the course? 

�Yes          �No 

If yes, add $35 for the Form 1 late fee.   
If no, enter “0”. 

Total  Form 1 Late 
Fees paid for this 
Course: 

C. 
Duplicate 

Form 1 
Late Fee 

Payments 

For courses on or after 1/1/09:  
(a)-Is this Form 1application a duplicate 
of a Form 1 already approved in the last 
12 months (i.e., it is exactly the same 
course being presented on a different date 
and/or in a different location) and 
(b) Is it being submitted on or after the 
date of the course? 

�Yes          �No 

If yes, add $35 for the Form 1 late fee.   
If no, enter “0”. 

Total  Form 1 Late 
Fees paid for this 
Course: 

D. 
Paper 

Attendance 
List Payments 

Is there an attendance list (including 
names and bar numbers of each WSBA 
member in attendance) enclosed? 

�Yes          �No 

Number of Attendees 
submitted for the 
course above: 

Multiply by 3  
($3 per paper 
submitted attendee 
fee) 

Total Payment for 
paper attendance 
submission: 

E. 
 Attendance 

Late Fee 
Payments 

Is this attendance list submitted more 
than 30 days after the course has 
concluded? 

�Yes          �No 

If yes, add $35 for the attendance late fee.   
If no, enter “0”. 

Total Fees paid for 
this Course 

Total payments for this course enclosed (please make payment payable to WSBA): 
 



ATTENDANCE L IST 
You may complete the form below, OR you may attach an attendance list with the information requested. 

 This attendance list must be delivered or sent by surface mail to: 
MCLE Attendance Reporting 

Washington State Bar Association – 1325 Fourth Ave, Suite 600 – Seattle WA 98101-2539 

Activity ID number OR  
Start Date/Title/Sponsor  

FIRST NAME LAST NAME WSBA BAR 
NUMBER 

General 
Credits 
Earned 

Ethics 
Credits 
Earned 
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