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Board of Governors

The Board of Governors is the governing body of the WSBA. Its primary function is to set the policies of
the WSBA and to evaluate how well the Executive Director carries them out and accomplishes the
mission. WSBA is subject to the plenary authority of the Washington Supreme Court and the Board of
Governors authority over WSBA is restricted in some regulatory matters by court rule, order, case law,
or statute. The Board exercises its authority through majority vote, except in some cases where a two-
thirds majority is required per applicable bylaw. Specific respansibilities include:

Roles and responsibilities of the Board of Governors Reference

1. Electing the President-Elect and Treasurer. Bylaws, IV.A and IV.B.6.a.
(President-Elect); Bylaws, IV.B.7.a.4.
(elect Treasurer upon removal or
resignation); VI.D.2. {Treasurer

election).
2. Selecting, supporting, setting the compensation for, and Bylaws, IV.A.2.; Fiscal Policies and
evaluating the performance of the Executive Director. Proc 10/16/19, p.13

3. Approving the annual budget, monitoring WSBA's financial | Bylaws, IV.A.; Fiscal Palicies and
health, establishing reserves, and ensuring that the WSBA | Proc 10/16/19, p.13
has adequate resources to achieve its strategic goals and
fulfill its mission.

4. Recommending license fees to the Supreme Court and Bylaws, IIl.I.1.a.1.(license fees);
approving other significant fees such as the Keller XV.A. (referencing Keller Deduction
Deduction and MCLE fees. Policy); Fiscal Policies and Proc

10/16/19, p.11 (certain MCLE fees);
Fiscal Policies and Proc 10/16/19,
p.13 (Keller deduction)

5. Approving unbudgeted expenditures and reallocation of Bylaws, V.A. and B. (Appropriations
budgeted expenditures that are outside of the Executive and Expenses); Fiscal Policies and
Director’s authority. Proc 10/16/19, p.13

6. Approving the expenditure of reserve funds, consistent Fiscal Policies and Proc 10/16/19,
with reserve policies. p.13

7. Approving gifts from the Client Protection Fund. Fiscal Policies and Proc 10/16/19,

pp.11-12 (BOG approves gifts over
25K per applicant)

8. Selecting an independent auditor and reviewing of the Fiscal Policies and Proc 10/16/19,
annual audit report. pp.12-13 (BOG considers

recommendation of Budget and

Audit Committee; reviews auditor

reports)
5. Approving a facilities strategy, including approval of Fiscal Policies and Proc 10/16/19,
decisions to lease or purchase real estate. p.13 (approves/sets: long-term

leases for WSBA office space or
equipment)

10. Developing strategic goals. Establishing, supporting, and ED Job Specification
evaluating progress toward strategic goals.
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11.

Establishing and supporting significant organizational
policies, including but not limited to the WSBA Bylaws,
Fiscal Policies, and Compensation Plan.

Bylaws IV.A. (BOG determines Bar
policies), XVI. (Amendments);
Bylaws, Fiscal Policies and Proc
10/16/19, pp.12-13

12,

Establishing, supporting, and evaluating the work of WSBA
entities that are not directly supervised by the Supreme
Court or otherwise excluded by court rule or order. Does
the Board do this ?

Bylaws IV.A.2.e (Board liaisons to
entities); Bylaws, IX.A.2 (entities
require active and continuing
attention of Board); Bylaws IX.B.3.a
(carry out duties as requested by
BOG)

13,

Establishing, supporting, and supervising WSBA volunteers
not appointed by the Supreme Court. Does the Board do
this?

Bylaws, IV.A, Bylaws, IX.A.2 (entities
require active and continuing
attention of Board); Board Policy
1002: Committees and Boards
Policy Sept. 2015

14.

Filling certain vacancies on the Board of Governars. define
when this happens

Bylaws, IV.A.4.

15;

Ensuring WSBA entities, volunteers, and members of the
Board of Governors comply with WSBA policy, applicable
laws, regulations, court rules, orders, and case law in the
course of their work with WSBA.

Bylaws, IX.A.2 (entities require
active and continuing attention of
Board) ); Board Policy 1002:
Committees and Boards Policy Sept.
2015

16.

Approving litigation decisions that involve a significant
issue of policy.

See Bylaws, VII.B.7.a.4.

17

Hearing appeals of certain regulatory matters as provided
by court rule or order.

Cite Relevant Court Rules

Delineation of Duties

Reference

18.

Establish new programs and determine when to sunset
programs.

Bylaws IV.A, GR 12.2(b) (WSBA may
maintain various programs)

18.

Establish committees, councils, task forces, and work
groups to carry out the work of WSBA. Sunset such
entities.

Bylaws, IX.B.1 (Committees are
created and authorized by the
BOG); IX.A.3. (Committee
termination by BOG); IX.B.2 (BOG
task forces, workgroups, etc.); IX.C.
(Councils)

20.

Sunset sections.

Bylaws, XI.L. (Termination Sections)

21.

Approves changes to WSBA Bylaws, subject to Court
review.

Bylaws, XVI. (Amendments)

29,

Revises, adapts, and sunsets significant organizational
policies — not operational policies.

Fiscal Policies and Proc 10/16/19,
p.6 (BOG approves or sets all
significant fiscal policies);

23.

Establishes volunteer reimbursement policies.

Fiscal Policies and Proc 10/16/19, ]

pp.6-7

24,

Provides support and guidance to WSBA entities carrying
out the work of WSBA by reviewing annual reports and
engaging in dialogue.

Bylaws, IX.C.5 (Councils)
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25.

Approve amicus requests, upon recommendation of Exec
Cmte,.

Board Policy 1001: Amicus Palicy
9/2017

26.

Approve Budget, upon recommendation of the Budget &
Audit Cmte.

Bylaws, IV.A.; Fiscal Policies and
Proc 10/16/19, p.12

2T

Approve unbudgeted expenses.

Bylaws, V.A. and B. (Appropriations
and Expenses); Fiscal Policies and
Proc 10/16/19, p.13

28.

Affirms President-Elect’s chair appointments to WSBA
entities.

Bylaws, IX.B.1.c. (committees);
IX.B.2.b. (other bar entities)

29.

Removes WSBA volunteers.

Bylaws, IV.B.7. (BOG may remove
with 75% vote: President, President-
Elect, Immediate Past President,
and Treasurer)

30.

Appoints former governors to investigate allegations
against a president, president-elect, or governor that
implicate fitness to serve and decides what action to take
after receiving a report from the appointed group.

Board Policy 301: Complaints About
Governors, President, or the
President-Elect

31,

Establish the Compensation Philosophy for WSBA
employees, to be executed by the ED.

Fiscal Policies and Proc 10/16/19,
pp.12, 14

32.

Advise the ED on litigation and settlement strategy in cases
that threaten a significant fiscal impact and/or implicate a
matter of organizational of policy.

See Bylaws, VII.B.7.a.4.

33.

Can refer legislation to WSBA entities for consideration.

BOG Policy 1501: WSBA Legislation
and Court Rule Comment Policy
(paragraph 6)

34,

Approves comment on federal legislation/court rules by
WSBA entities.

BOG Policy 1501: WSBA Legislation
and Court Rule Comment Policy
(paragraph 6)

35.

Can direct entities to cease public comment.

BOG Policy 1501: WSBA Legislation
and Court Rule Comment Policy
(paragraph 6)

36,

Establish the license fee, subject to Court’s review for
reasonableness.

Fiscal Policies and Proc 10/16/19,
p.13

37.

Sets law clerk program fees

Fiscal Policies and Proc 10/16/19,
p.13

38,

Approves MCLE fees

Fiscal Policies and Proc 10/16/19,
pp.11-12 (certain MCLE fees)

39.

Hears appeals of denial of late fees.

Guidelines for Appeals Relating to
Annual License and Reinstatement
Fees (Approved by the Board of
Governors on July 23, 2010)

40.

Hears appeals from Law Clerk Board decisions.

APR 6(d)(4), APR 6 LAW CLERK
BOARD REGULATIONS 2-5

41.

Sets MCLE requirements for status changes through WSBA
Bylaws.

Bylaws, 11.B.2.b, 111.B.3.h,
.D.1.a.1.b, lll.D.1.a2.2, I.D.1.b.1.h,
H.K.4.d, Ill.N.1.c.a.
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432.

Sets admission requirements for status changes through
WBSA Bylaws.

APR 2(a)(4)(A); Bylaws IlI.D-H

43.

Sets admissions policy including defining “approved law
school”.

APR 2(a); ADMISSIONS POLICIES OF
THE WASHINGTON STATE BAR
ASSQCIATION (Adopted July 1,
2012. Amended July 28, 2017,
amendments effective September 1,
2017. Amended November 14,
2020, amendments effective
December 1, 2020)

44,

Approves changes to Section Bylaws.

Bylaws, XI.E.

45,

approve the per member charge to sections

Bylaws, X1.D.; Fiscal Policies and
Proc 10/16/19, p.63

46.

Decide investment policy

Fiscal Policies and Proc 10/16/19,
p.12

a7,

Sets member data and contact information policy

Board Policy 601: Member Data and
Contact Information Palicy
7/23/2010

48,

Approve non budgeted expenses and reallocated funds
beyond the ED’s authority.

Fiscal Policies and Proc 10/16/19,
p.12

49.

Create reserve funds, establish the policies for them, and
determine use of them.

Fiscal Policies and Proc 10/16/19,
p.12

50.

Choose outside auditor.

Fiscal Policies and Proc 10/16/18,
p.12 (BOG considers
recommendation of Budget and
Audit Committee)

51.

Elect President-Elect and Treasurer

Bylaws, IV.A and IV.B.6.a.
(President-Elect); Bylaws, IV.B.7.a.4.
(elect Treasurer upon removal or
resignation); VI.D.2. (Treasurer
election)

52.

Select, support, set compensation for, and annually
evaluate performance of ED.

Bylaws, IV.A.2.; Fiscal Policies and
Proc 10/16/19, p.12

53

Approve certain Client Protection Fund gifts.

Fiscal Policies and Proc 10/16/19,
P12

54.

Approves litigation decisions that have significant budget
or policy impact.

See Bylaws, VII.B.7.a.4.

554

Approves capital projects for facility improvements.

See Fiscal Policies and Proc
10/16/19, p.12

56. Approves long term leases for WSBA office space or Fiscal Policies and Proc 10/16/19,
equipment p.12

57. Act in the best interest of the Bar and the public. Bylaws, IV.A.2.c.

58. May direct retention of independent counsel. Bylaws, IV.E.4.

59,

Approves or sets significant fiscal policies (includes Budget
and Audit Committee Charter, Fiscal Respansibilities
Matrix, budget policies and process, selection of
independent auditors, investment policy, resolution

Fiscal Policies and Proc 10/16/19,
pp.6-7; 19 (banking relationships)
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autharizing banking relationships, unrestricted and
restricted fund balance policy, general expense
reimbursement palicy dollar limits for meals and lodging,
purchase of alcohol at bar functions, expense policies for
the WSBA Officers and Board of Governors, and Executive
Director expense policies).

Members of the Board of Governors, Individually

Members of the Board individually carry out the work of the Board of Governors by attending Board
meetings, serving on Board committees, panels, or councils, by liaising to other WSBA and external
entities, and by engaging with WSBA members. Although members are elected by specific
constituencies, as governors they have a duty to act in the best interests of all members of the Bar and
the public. Individually, specific responsibilities of each Governor include:

Roles and responsibilities of the BOG Members

Reference

Attending all meetings of the Board of Governors and
staying informed about Beard matters by reading
relevant materials, seeking additional information as
needed, and preparing for discussion.

WSBA Bylaws, amended April 29,
2021 IV(A)(2)(f); List of Governor
responsibilities (Revised June 2016)

Attending all Board committee meetings to which the
member is appointed to and staying informed about
committee matters by reading relevant materials, seeking
additional information as needed, and preparing for
discussion.

WSBA Bylaws, amended April 29,
2021 IV(A)(2)(e); List of Governor
responsibilities (Revised June 2016)

Engaging with WSBA members and the communities they
serve as well as the public as an ambassador of WSBA
and providing information about issues that are or will
come before the Board and conveying member
viewpoints to the Board.

WSBA Bylaws, amended April 29,
2021 IV{A)(2)(d); List of Governor
responsibilities (Revised June 2016)

Actively serving as a liaison and acting as a resource to
WSBA and external entities as appointed by the President
and conveying viewpoints and information to the Board.

WSBA Bylaws, amended April 29,
2021 IV(A)(2)(e); List of Governor
responsibilities (Revised June 2016)

Avoid speaking publicly in opposition to positions taken
by the Board.

WSBA Bylaws, amended April 29,
2021 IV(D)(1)

Avoiding seeking to individually direct the
implementation of policies or activities of the WSBA staff
including the work of the Executive Director.

WSBA Bylaws, amended April 29,
2021 IV{B)(5), (E)

Delineation of Duties

Reference

Chair a committee to recruit at least two candidates to
succeed the governor. Report on this work at the January
meeting.

WSBA Bylaws, amended April 29,
2021 VI{D){(3),(c); List of Governor
respansibilities (Revised June 2016)

Appoint volunteers to WSBA entities, upon
recommendation of nomination teams.

List of Governor responsibilities
(Revised June 2016)

Nominate applicants for WSBA committees or Boards
when there is not a continuing member from the
Governor’s district (latter requirement doesn’t apply to
at-large).

WSBA Bylaws IX.B.1.b
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10. Notify President and ED of policy and program proposals
with sufficient time for analysis to occur, taking into
account the scope and novelty of the proposal.

WSBA Bylaws, amended April 29,
2021 VII{A)(1)

11. Attend all Board meetings.

WSBA Bylaws, amended April 29,
2021 IV(A)(2)(f); List of Governor
responsibilities (Revised June 2016)

12. Engage with WSBA members as WSBA ambassador,
provide information about issues that are or will come
before the Board, and convey the members’ viewpoints
and information to the Board.

WSBA Bylaws, amended April 29,
2021 IV(A)(2)(d)

13. Primarily obligated to ensure that the Bar fulfills the
mandate set forth in General Rule 12.2, carries out the
mission of the Bar, and operates in accordance with the
Bar's Guiding Principles.

WSBA Bylaws, amended April 29,
2021 IV(A)(2)(c)

14. Bring to the BOG the perspective, values and
circumstances of the Governor’s district to be applied in
the best interest of all members, the public, and the
Board

WSBA Bylaws, amended April 29,
2021 IV(A)(2)(d)

15. Bring information to the members that promotes
appreciate of actions and issues affecting the
membership as a whole, the public, and the organization.

WSBA Bylaws, amended April 29,
2021 IV(A)(2)(d)

16. Avoid speaking publicly in opposition to positions taken
by the Board.

WSBA Bylaws, amended April 29,
2021 IV(D)(1)

17. Avoid seeking to individually direct policies or activities of
WSBA, including the work of the Executive Diractor.

WSBA Bylaws, amended April 25,
2021 IV(B)(5), (E)

President

The President is the chief spokesperson of WSBA and presides over meetings of the Board of Governors.
The President leads the Board in effectively carrying out its roles and responsibilities by establishing a
healthy Board culture and working closely with each Board member to make the hest use of their

strengths and interests. Specific responsibilities include:

Roles and responsibilities of the President

Reference

1. Setting the agenda for Board meetings and presiding over
meetings (them) to ensure constructive, high-quality
debhate.

Bylaws, IV.B.1., VII.C.4.

2. Chairing the BOG Executive Committee.

See Bylaws, VI.D, Charter of the
BOG Executive Committee

3. Leading the Board in establishing strategic goals.

See Bylaws, IV.B.1,

4. Facilitating communication between the Board and the
Executive Director, including ensuring clear
communication of the Board's goals and expectations, and
notice of anticipated actions with sufficient time to
provide sufficient information to support high-quality
decision-making.

See Bylaws, IV.B.1.

5. Educating the Board about (its) procedures, strategic
goals, responsibilities, and culture.

See Bylaws, IV.B.1.
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6. Cultivating a culture of direct communication, healthy See Bylaws, IV.B.1.
conflict, respect for all viewpoints, and professionalism.

7. Facilitating the resolution of conflict among Board See Bylaws, IV.B.1.
members,

8. Acting, in collaboration with the Executive Director, to See Bylaws, IV.E.1.
carry out pelicies established by the Board of Governars.

9. Acting as a liaison between the Board of Governors and Bylaws, IV.E.1.
the Supreme Court of Washington.

10. Presiding over the APEX Awards, 50-Year Lunch and Bylaws, IV.E.1.
similar events.

11. Avoid speaking publicly in opposition to positions taken by | See Bylaws, IV.E.1.
the Board.

12. Avoid seeking to individually direct the implementation of | See Bylaws, IV.B.5; E
policies or activities (of the) by WSBA staff, including the
work of the Executive Director.

Delineation of Duties Reference

13. Decides when and where the BOG meetings are held. Bylaws, VII.C.1.

14. Acts generally as a non-voting member of the Board. Votes | Bylaws, [V.B.1.
only when vote affects the result.

15. (Decide what goes on) Sets the agenda for BOG meetings, | Bylaws, IV.B.1. (presides; sets
subject to Board ability to take action on any issue raised agenda), VII.C.4. (agenda and order
and seconded by motion. of business)

16. Calls special and emergency meetings. Bylaws, VII.C.2.a., VIL.C.3.a.

17. Presides over BOG meetings, including ruling on points of | Bylaws, IV.B.1. (presides; sets
order, deciding the order of speakers, when to take public | agenda), VII.C.4. (agenda and order
comment, and any limits on public comment. of business)

18. Excuses absences from Board of Governors meetings. Bylaws, I.E.3.

19. Takes action to execute the policies established by the Bylaws, IV.B.1.

BOG.
20. May direct retention of independent counsel. Bylaws, IV.E.4.
21. Decides when the Executive Committee meetings are held. Bylaws, VII.D.3. (Any member of
Exec Co may call Exec Co meeting)

22. Decide what goes on the agenda for Executive Committee | Bylaws, VII.C.4. (“For every BOG
meetings. meeting, the President will establish

the agenda”)

23. Presides aver Executive Committee meetings. See Bylaws, VII.D.2. ]

24. Speaks (for the ) on behalf of the organization (such as) to | Bylaws, IV.E.1.
various entities including but not limited to the media,
legislature, Supreme Court, and the members.

25. Writes a column in Bar News See Bylaws, IV.E.1. ]

26. Provides an annual report to the membership. Bylaws, IV.B.1.

27. Represents the organization at legal community events See Bylaws, IV.E.1.
and on external committees such as the Board of Judicial
Appeals.

28. Represents the organization at internal events such as See Bylaws, IV.E.1.

Section Leader Meetings and Chairs Orientations,
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29.

Supports the Executive Director to ensure the Board is in
compliance with the WSBA Bylaws and other policies
governing the organization

See Bylaws, IV.B.1.

30.

Communicates Board action to the Court, to other WSBA
entities, and to other external stakeholders.

See Bylaws, IV.E.1.

31.

Presides over ceremonial events such as local hero awards,
APEX awards, professionalism in practice awards, and the
50 Year Lunch.

See Bylaws, IV.E.1.

32,

Supports and drives an effective, inclusive, and
professional culture on the Board of Governors.

See Bylaws, IV.B.1.

33,

Advises the Executive Director on various matters at the
ED’s request.

See Bylaws, IV.B.1,

34,

Signs Board resolutions.

See Bylaws, IV.E.1.

35.

Facilitate conflict resolution among Board members and
between Board members and staff members, when
support is sought.

See Bylaws, IV.B.1.; CONFLICT
RESOLUTION — PRACTICES & POLICY
(adopted January 28, 2016) Section
3

36.

Works with the ED to resolve conflicts among Board
members or among board and staff that don’t prove
resolvable through facilitated dialogue.

See Bylaws, IV.B.1.; CONFLICT
RESOLUTION — PRACTICES & POLICY
{adopted January 28, 2016) Section
3.

37.

Participates {(along with HR Director and Ombudspersan)
to make a threshold determination about whether the
facts in a complaint against a Board member, if true, would
constitute harassment or discrimination. Upon receipt of a
report substantiating discriminatory or harassing conduct
by a member of the Board, decide by majority vote with
the HR Director and Ombudsperson on corrective action.

See Bylaws, IV.B.1.; CONFLICT
RESOLUTION — PRACTICES & POLICY
(adopted January 28, 2016) Section
3, 4.; WSBA Board of Governors
Anti-Harassment Policy and
Procedure (Adopted by the Board of
Governors January 2018; modified
December 2019)

38.

Co-signs amicus briefs approved hy WSBA, alongside
author.

See Bylaws, IV.E.1.

39.

Acts as spokesperson for rule changes proposed to the
Court by WSBA.

See Bylaws, IV.E.1.

40.

Receives notification of significant personnel actions.

See Bylaws, IV.B.1.; Personnel
Committee Handbhook 2019-2020

41.

May direct entities to cease public comment.

See Bylaws, IV.B.1.

42.

Sets the seminar fee schedule, which acts as a ceiling.

See Bylaws, IV.B.1.

43,

Signs new admittee welcome letter with ED.

See Bylaws, IV.E.1.

44.

Signs law clerk program certificates with Law Clerk Board
Chair.

See Bylaws, IV.E.1.

45,

Appoints election board for BOG member elections.

See Bylaws, VI.C.2.g.

46.

Sign pro bono commendation letters with ED.

See Bylaws, IV.E.1.

47.

Lobhies for legal aid funding at federal level with Legal
Foundation of Washington.

See Bylaws, IV.E.1.

48.

Leads the Board in establishing strategic goals.

See Bylaws, IV.B.1.
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49.

Presents a report to the membership covering the
principal activities of the Board during the President’s
term.

Bylaws, IV.B.1.

50.

Avoid speaking publicly in opposition to positions taken by
the Board.

See Bylaws, IV.E.1.

51. Avoid individually directing policies or WSBA activities, See Bylaws, IV.B.5; E
including the work of the Executive Director.
52. Receives written request for review of Executive Director | Bylaws, IV.B.7.b.

dismissal, along with the Supreme Court,

53. Avoid publicly supporting or cpposing in any election, any | Bylaws, IV.B.2.
candidate for public office.
54. Avoid taking a side publicly on any issue being submitted Bylaws, IV.B.2.

to the voters, pending before the legislature or otherwise
in the public domain unless autharized and instructed to
do so by the BOG on a matter relating to the function or
purposes of the Bar.

President-Elect

The President-Elect’s primary function is to perform the duties of the President at their request or when
the President is otherwise unable to do so. The President-Elect may also be assigned other duties by the
President. Specific responsihilities include:

Roles and responsibilities of the President-Elect

Reference

1. Setting the meeting BOG meeting schedule for the year WSBA Bylaws, amended April 29,
they will serve as President. 2021 IV(B)(2)

2. Appointing the chairperson for certain WSBA entities for | WSBA Bylaws, amended April 29,
the year they will serve as President. 2021 IV(B)(2)

3. Appointing Governors to BOG committees, including WSBA Bylaws, amended April 29,
appointing the chairs (people), for the year they will serve | 2021 IV(B)(2)
as President.

4. Assigning Governors liaison responsibilities with WSBA WSBA Bylaws, amended April 28,
and external entities for the year they will serve as 2021 IV(B)(2)
President.

5. Setting the agenda for the BOG's annual retreat. WSBA Bylaws, amended April 25,

2021 IV(B)(2)

6. Avoiding seeking to individually direct the WSBA Bylaws, amended April 29,
implementation of policies or activities (of the) by WSBA | 2021 IV(B)(5), (E)
staff, including the work of the Executive Director.

Delineation of Duties Reference

7. Nominates chairs to WSBA entities for their year as WSBA Bylaws, amended April 23,
president, subject to Board approval or rejection. 2021 IX(B)(1),(c)

8. Appoints members of BOG committees for year as WSBA Bylaws, amended April 29,
president, with due consideration to Board members’ 20211V (C)
requests.

9. Appoints chairs of BOG committees for year as president. | WSBA Bylaws, amended April 29,

2021 IV({B)(2)
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10.

11.

Appoints BOG members to liaison assignments for year as

_p_res‘[dent.

WSBA Bylaws, amended April 29,
2021 IV(B)(1)

Plans annual retreat in July prior to their year as
president.

WSBA Bylaws, amended April 29,
2021 1IV(B)(2)

12,

Participates in onboarding and orientation activities for
new members of the Board, including informational
sessions for those interested in seeking a position on the
Board.

WSBA Bylaws, amended April 29,
2021 VI(E)

12

Sets Board meeting schedule for year as President.

WSBA Bylaws, amended April 29,
2021 IV(B)(2)

14.

Avoid speaking publicly in opposition to positions taken
by the Board.

WSBA Bylaws, amended April 29,
2021 1V(D)(2)

185,

Avoid individually directing policies or WSBA activities,
including the work of the Executive Director.

WSBA Bylaws, amended April 29,
2021 IV(B)(5), (E)

16.

Performs duties of the President at the request of the
President, or in the absence, inability, recusal, or refusal
of the President to perform the duties.

WSBA Bylaws, amended April 29,
2021 IV(B)(2)

1Z.

Not a voting member of the Board unless acting in the
President’s place at a meeting of the BOG and then only if
the vote will affect the result.

WSBA Bylaws, amended April 29,
2021 IV(B)(2)

Treasurer
The Treasurer’s primary function is to ensure that the Board and officers are informed about the

finances of the Bar. The Treasurer will perform the duties of the President if the President-Elect is

unable to do so. The Treasurer may also be assigned other duties by the President. Specific

responsibilities include:

Roles and responsibilities of the Treasurer Reference
1. Chairing the BOG Budget and Audit committee, including | WSBA Bylaws, amended April 29,
setting the agenda and presiding over committee 2021 IV(B)(4); Board of Gavernors
meetings to ensure constructive, high-quality debate. Budget and Audit Committee Charter
(10.16.19) In: Washington State Bar
Association, Fiscal Policies and
Procedures Manual, October 16,
2019
2. Presenting the final proposed hudget and other WSBA Bylaws, amended April 29,
recommendations of the Budget and Audit Committee to | 2021 V(A)(2)
the Board of Governors.
3. Establishing depaosit and credit relationships, withdrawing | Fiscal Responsibilities Matrix
WSBA funds, and signing checks. (10.16.19) In: Washington State Bar
Association, Fiscal Policies and
Procedures Manual, October 16,
2019
4. Deciding appeals of the Executive Director’s decisions Fiscal Responsibilities Matrix
with regard to rejecting or modifying an expense (10.16.19); In: Washington State Bar
| reimbursement. Assaociation, Fiscal Policies and
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Procedures Manual, October 16,
2019

5. Reviewing WSBA financial reports and reporting to the Board of Governors Budget and Audit
Board of Governors about WSBA's financial health. Committee Charter (10.16.19) In:
Washington State Bar Association,
Fiscal Policies and Procedures
Manual, October 16, 2019
6. Reviewing the Executive Director’s expenses, payroll, and | Washington State Bar Association,
benefits reports. Fiscal Policies and Procedures
Manual, Chapter 6: Expenses
(updated by the Board of Governors
on July 23, 2016, V(E) EXPENSE
POLICIES: WSBA EXECUTIVE
DIRECTOR, October 16, 2019
7. Approving supplement budget requests from sections Fiscal Responsibilities Matrix
that exceed 25% of the sections’ annual expense budget | (10.16.19) and Chapter 10: Sections;
or $1,000, whichever is greater. In: Washington State Bar Association,
Fiscal Policies and Procedures
Manual, October 16, 2019
8. Avoid seeking to individually direct the implementation of | WSBA Bylaws, amended April 29,
policies or activities (of the) by WSBA staff, including the | 2021 IV(B)(5), (E)
work of the Executive Director.
Delineation of Duties Reference |
9. Approve section budget requests that exceed the larger Fiscal Responsihilities Matrix
of 25% of budgeted amounts or $1,000.00. (10.16.19); In: Washington State Bar
Association, Fiscal Policies and
Procedures Manual, October 16,
2019
10. Chair the Budget and Audit Committee, including setting | WSBA Bylaws, amended April 29,
the agenda and presiding over the committee meetings. 2021 IV(B)(4). V(A)(1); Board of
Governors Budget and Audit
Committee Charter (10.16.19)
11. Present the final proposed budget and other WSBA Bylaws, amended April 29,
recommendations of the Budget and Audit Committee to | 2021 V(A)(2)
the Board of Governors |
12. Reviews WSBA financial reports and reports to the Board | WSBA Bylaws, amended April 2,
of Governors about WSBA’s financial health 2021 IV(B)(4), V(A)
13. Can establish deposit and credit relationships, withdraw Washington State Bar Association
funds, and sign checks. Fiscal Policies and Procedures
Manual
October 16, 2019, Chapter 1: Key
fiscal policies, Board of Governors
Budget and Audit Committee
Charter; Financial reporting
14. Reviews the Executive Director’s expenses, payroll, and Fiscal Responsibilities Matrix

benefits repots.

(10.16.19); In: Washingtan State Bar
Association, Fiscal Policies and
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Procedures Manual, Octoher 16,
2019

15.

Decides appeals of the Executive Director’s decisions
rejecting or modifying expense reimbursements.

Fiscal Responsihilities Matrix
(10.16.19); In: Washington State Bar
Association, Fiscal Policies and
Procedures Manual, October 16,
2019

16.

Avoids seeking to individually direct the policies of
activities of the WSBA, including the work of the
Executive Director.

WSBA Bylaws, amended April 29,
2021 IV(B)(5), (E)

17.

Performs the duties of the President in the absence,
inability, recusal, or refusal of the President and the
President-Elect.

WSBA Bylaws, amended April 29,
2021 IV(B)(4)

18.

Is a voting member of the Board.

WSBA Bylaws, amended April 29,

2021 IV(B)

Past President
The Past President supports the President and the Board of Governors by providing continuity and is

responsible for the training and education of new BOG members and officers. The Past President will

perform the duties of the President if the President, President-Elect, and Treasurer are unable to do so.
The Past President may also be assigned other duties by the President. Specific responsibilities include:

Roles and responsibilities of the Past President

Reference

Setting the agenda for the annual New Governor
Orientation and Team Building Retreat.

Bylaws IV.B.3

Planning governance, diversity, equity, and inclusion,
anti-harassment, and other appropriate training for the
Board of Governors throughout the year.

Bylaws IV.B.3

Avoid seeking to individually direct the implementation of
policies or activities (of the) by WSBA staff, including the
work of the Executive Director.

Bylaw IV.2.b and IV.E.1

Delineation of Duties

Reference

Collahorates with ED to plan the annual New Governor
Qrientation and Team Building Retreat (new).

Bylaws IV.B.3

Plans governance, diversity, equity, and inclusion, anti-
harassment, and other appropriate training for the Board
of Governors throughout the year.

Bylaws IV.B.3

Avoids seeking to individually direct the policies or
activities of the WSBA, including the work of the
Executive Director.

Bylaw IV.2.b and IV.E.1

Performs the duties of the President in the absence,
inahility, recusal or refusal of the President, President-
Elect, and Treasurer.

Bylaws IV.B.3
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8.

Is not a voting member of the BOG except when acting in
the President’s place at a meeting of the BOG and then
only if the vate will affect the result

Bylaws IV.B.3

Executive Director

The Executive Director serves as Secretary of the Board of Governors, is the principal administrative
officer of the bar, chief of staff, and is responsible for its day-to-day operations, including acting as a
spokesperson. The Executive Director is responsible for executing the strategic goals and policies set
forth by the Board of Governors, The Executive Director reports directly to the Supreme Court on all
regulatory matters, Specific responsibilities include:

Roles and responsibilities of the Executive Director

Reference

1. Attending Board of Governor meetings and board Bylaws IV.B.5(8), VII.D.2
committee meetings and supporting decision making by
participating in the discussion to provide information and
recommendations.

2. Supporting the Board of Governors to develop palicy and | ED Contract Job Specifications 1.3

strategic goals, by making recommendations, engaging
stakeholders, and assessing fiscal, operational, and other
impacts

(bullets 3-5)

3. Preparing an annual budget and implementing the BOG Policy 1201: WSBA Fiscal
approved budget. Policies and Procedures 1 (p. 6, 14)
4. Recommending license and other significant fees and BOG Policy 1201: WSBA Fiscal
establishing other operational and administrative fees Policies and Procedures 1 (p. 14)
not established by the Supreme Court of Board of
Governors.
5. Establishing deposit and credit relationships, withdrawing | BOG Policy 1201: WSBA Fiscal
WSBA funds, and signing checks. Policies and Procedures 1 (p. 10)
6. Approving and reporting to the Board of Governors about | BOG Policy 1201: WSBA Fiscal
certain unbudgeted expenses, including, reallocations of | Policies and Procedures 1 (p. 10)
budgeted expenditures where the intent is similar or
varies slightly; unbudgeted expenditures that are fully
offset by unbudgeted revenue or a reallocation of
budgeted expenditures up to 5% of the approved
operating budget to address operational, regulatory or
programmatic needs; and necessary and prudent
expenditures to implement WSBA's Disaster Recovery
Plan or to maintain WSBA’s operations.
7. Ensuring the finances of the WSBA are managed in a Bylaws IV.B.5(5)
manner consistent with generally accepted accounting Bylaws IV.B.5(6)
principles and WSBA policy; directing the preparation and
reporting of complete and accurate financial statements;
and ensuring an annual audit is performed and that the
results are made public.
8. Taking action to accomplish WSBA's strategic goals and to | ED Contract Job Specifications 1.1

carry out approved policies and programs.

(bullets 2-3)
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9. Establishing and modifying an organizational structure of | ED Contract Job Specifications I.1
staff to accomplish the approved goals, programs, and (bullet 9)
policies of the WSBA.

10. Supervising WSBA Employees, including ensuring a BOG Policy 1201: WSBA Fiscal
healthy workplace culture, developing, and enforcing HR | Policies and Procedures 1 (p. 10)
policies and procedures, hiring, firing, and approving
compensation and job specifications within the limits of
the approved budget.

11. Facilitating communication between the Board and WSBA | Bylaws IV.B.5.1, Employee
employees, including ensuring clear communication of Handbook A-4; ED Contract I1.C
the Board’s goals and expectations to employees and
conveying employee viewpoints to the Board.

12. Overseeing the elections of the Board of Gavernors, Bylaws VI.C.2, V1.3
including officers.

13. Overseeing the recruitment, appointment, and Bylaw IV.B.5, GR 12.3
onboarding process of WSBA volunteers. Monitoring
volunteers and entities to ensure compliance with WSBA
policy, applicable laws,

14. Acting as an official spokesperson for the WSBA, including | Bylaws IV.E.3
communicating with WSBA members, the judiciary,
elected officials, and the community at large regarding
WSBA matters.

15. Avoid speaking publicly in opposition to positions taken Employee Handbook E-2
by the Board.

16. Ensuring the proper performance of all regulatory ED Contract Job Specifications 1.2
functions as set forth in the WSBA Bylaws, court rules, (bullet 1), ELC 2.2(a)(1)
court orders, and case law, including the development of
procedures to ensure the consistent application of those
rules and policies.

17. Reporting to the Supreme Court regarding regulatory ED Contract Job Specifications | and
matters and on other topics as requested by the Board of | 1.2 (bullet 3)

Governors, the Chief Justice, or the Supreme Court.

18. Taking steps to ensure WSBA and its entities are in ED Contract Job Specifications 1.1
compliance with all applicable laws, regulations, court (bullet 10)
rules, orders, and case law.

19. Directing litigation that involves the WSBA (is involved Bylaw IV.B.5
with), including retention of outside counsel, except
when a litigation decision raises a significant issue of
policy, or the Executive Director has a conflict of interest.

20. Overseeing the operations of the WSBA, including Bylaw IV.B.5
facilities, insurance, contracting, and developing and
executing policies related to health and safety.

21. Reporting to the Board of Gavernors regarding WSBA Bylaws IV.B.5(10)
operations.

Delineation of Duties Reference

22. Responsible for day to day operation of WSBA Bylaws IV.B.5

23. Hiring, managing and terminating WSBA personnel Bylaws IV.B.5(1)
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24,

Revises, adopts and sunsets operational policies and
procedures.

Bylaw IV.B.5

25

Receives annual reports from Sections and other WSBA
entities.

Bylaws IX.B.3(h), IX.C.5, XI.K

26.

Directs litigation. Consulting with Board when there is a
potential for significant fiscal impact to the organization
and/or a matter of organizational policy is impacted.

Bylaw IV.B.5

27,

Develops the investigation plan in the event of a
whistleblower complaint, subject to approval by the
Personnel Committee. Personnel committee creates the
plan if the complaint is against the ED,

BOG Policy 1403: Whistleblower
reports of illegal or dishonest
activity-notification and
investigation policy

28.

Attends BOG Meetings and BOG Committee meetings,
including Executive Sessions.

Bylaws IV.B.5(5), VII.D.2

29,

Negotiates and executes contracts for WSBA.

Bylaws IV.B.5(2)

30.

Communicates with bar members, the judiciary, elected
officials, and the community at large about bar matters.

Bylaws IV.B.5(3)

3.

Ensure the bar’s books are kept in proper order and are
audited annually.

Bylaws IV.B.5(5)

32.

Ensure that the annual audited financial statement is
made available to all Active members.

Bylaws IV.B.5(6)

33

Collect debts owed to the Bar and assign debts for
collection as deemed appropriate,

Bylaws IV.B.5(7)

34.

Acquires, manages, and disposes of personal property
related to the bar’s operations within the approved
budget.

Bylaws IV.B.5(8)

35. Reports to the BOG regarding WSBA operations. Bylaws IV.B.5(10)

36. Ensures minutes are made and kept of all BOG meetings. | Bylaws IV.B.5(11)

37. Serves as an officer of the Bar, as an ex officie, non-vating | Bylaws IV.B.5
member of the BOG.

38. Controls the WSBA Seal. Bylaws I1.B

39. Accepts petitions, notices or other documents the Bylaws | Bylaws I1.C

require to be filed with the Bar or served on the Board of
Governors.

40.

Receives member change of required information, within
10 days of change.

Bylaws I11.C.1; APR 13(b)
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41.

Keeps records of required member information,
including: physical residence address; principal office
address, telephone number and email address; resident
agent physical street address; date of admittance; type
and status of membership; date of transfer(s) from one
status to another, if any; date and period of
administrative suspension, if any; date and period of
disciplinary actions or sanctions, if any; other data
required by the Washington Supreme Court or Board of
Governaors.

Bylaws I11.C.2

42.

One of three persons who tallies President and President-
Elect votes and may accept confidential telephonic vote
from Governor who participated in the interview.

Bylaws VI.D.3{h)-(i)

43,

Sets the time and place of New Governor Orientation.

Bylaws VI.E

44,

Receives Petitions for recall of Governors.

Bylaws VI.F

45.

May call a BOG Special or Emergency Meeting.

Bylaws VII.C.2(a)

46. Must receive notice of a BOG Special Meeting Bylaws VIIL.C.2(h)

47. May set the location of an emergency meeting. Bylaws VII.C.3

48. Member of the Board of Governors Executive Committee. | Bylaws VII.D.2

49, Receives Referenda Petitions, prepares ballots and sets Bylaws VII.A.2(e), VII.C
deadlines for filing of statements.

50. Maintains a list of current committees, councils, and Bylaws IX.A.3
taskforces, including their functions.

51. Maintains a list of the current regulatory boards and their | Bylaws X
functions.

52. Maintains a list of current sections. Bylaws XI.A

53. Receives petition and report seeking to establish new Bylaws XI.B.1
sections.

54, Receives annual reports from all Sections. Bylaws XI.K

55. Receives requests for Keller arhitrations Bylaws XV.C

56.

In the event of a whistleblower complaint, develop a
response and/or action plan to address any
recommendations as well as remedial action and
discipline as appropriate.

BOG Policy 1403: Whistleblower
reports of illegal or dishonest
activity-notification and
investigation policy

57.

Conducts and provides analysis to Board on proposals
before the Board, including fiscal impact, stakeholder
analysis and input, rule compliance, and implementation
implications.

ED Contract Job Specifications 1.3
(bullet 3)

58.

Declares disaster to trigger implementation of Disaster
Recovery Plan; updates disaster recovery plan.

Disaster Recovery Plan Section 2
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59.

Decides Public Records appeals pursuant to GR 12.4.

GR 12.4(h)

60.

Decides member exemptions from the requirement to
provide a public address.

Bylaws XI1.B.5(I)(1)

61.

Can refer legislation to WSBA entities for consideration.

BOG Policy 1501: WSBA Legislation
and Court Rule Comment Policy

62.

Can direct entities to cease public comment.

BOG Policy 1501: WSBA Legislation
and Court Rule Comment Policy
(paragraph 6)

63. Grants hardship exemption for license fees. Bylaws I11.1.5

64. Approves armed forces exemption. Bylaws Ill.l.a.7

65. Decides when to waive or modify repayment of discipline | Bylaw IV.B.5(7)
costs.

66. Signs recommendations for administrative suspension Bylaws I11.).3.d

67. Signs new admittee welcome letter with President. Bylaw IV.E.3

68. Sign pro bono commendation letters with President. Bylaw IV.E.3

69.

Permanent member of the Budget and Audit Facilities
Advisory Committee

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 9)

70.

Supports Board policy development and strategic goals
by making recommendations, engaging stakeholder, and
assessing fiscal, operational, legal, and other impacts.

ED Contract Job Specifications 1.3
(bullets 3-5)

71,

Prepares annual budget and implements the approved
budget.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 6, 14)

72.

Serves as ex officio, non-voting member of Budget and
Audit Committee (along with Chief Financial Officer)

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 9)

73

Recommends license and other significant fees and
establish other operational and administrative fees not
established by the Supreme Court or the Board of
Governors.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 14)

74.

Approves reimbursement requests and service and
program fees including (advertising rates, public records
copy fees, fees for sale of member contact information,

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 10)
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sales price of CLE and WSBA publications and other WSBA
merchandise.

75.

Sets adjustments to employee salaries within adopted
compensation plan.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 10)

76.

Approves grants to WSBA and in kind contributions of -
WSBA to the Foundation

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 10)

s

Can establish deposit and credit relationships, withdraw
WSBA funds, sign checks, invest funds in accordance with
the investment policy, and transfer funds between
established accounts.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 10)

78.

Approves unbudgeted expenditure that are offset by
unbudgeted revenue, or reallocation of budgeted
expenditures where there is a change of intent up to
$10,000 per item, or up to $50,000 collectively during the
fiscal year, where the overall bottom line of the annual
budget is not affected (including approval of new
programs or significant expansions, but not long term
commitments or future obligations).

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 10)

79.

Approves necessary and prudent expenditures to
implement WSBA’s Disaster Recovery Plan or to maintain
WSBA's operations

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 10)

80.

Compiles and review section budgets, with CFO.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 15-16)

81.

Engages the approved auditing firm and initiate a
competitive bid process prior to the end of the six-year
period.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 (p. 10, 18)

82.

Consults with CFO when an immediate change in
investment strategy is recommended by WSBA's
investment managers.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 2 (p. 22)

83.

Approve license fee refunds.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 5 (p. 37)

84.

Approve deviations from the fiscal policy due to
extenuating circumstances in accordance with the Fiscal
Matrix. '

B0OG Policy 1201: WSBA Fiscal
Policies and Procedures 6.1.A (p. 44)

85,

Approves reimbursement requests from the prior fiscal
year-with the CFO.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 6.1.D (p. 44)
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86.

Approves, preliminarily, a request exceeding the
Accommodation funds set during the budgeting process,
so long as the funds are availahle within the current fiscal
year budget.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 6.VIL.D (p.
52)

87.

Approves all employee overnight stays at BOG meetings.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 6.1.E (p. 45)

88.

Approves reimbursement for expenses not otherwise
described in the policy when reasonable, necessary,
appropriately documented and explained,

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 6.1.1 (p. 47)

89.

Approves midyear employee cost center allocation
changes.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 6.1X (p. 54)

90.

May approve travel advances upon a director’s
recommendation.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 6.111.B.4 (p.
48)

91.

May approve expenses for certain employee parties and
celebrations.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 6.111.H (p.
50)

92,

Approves exceptions to the limits on officer and
Governor attendance at bar-related events

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 6.1V.B (p.
50-51)

83.

Approves reimbursements for lodging and meal expenses
about WSBA rates with appropriate supporting receipts.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 1 & 6.1.G-H
(p. 10, 46)

94,

Approves donations from WSBA committees and boards
to entities such as other bar associations, legal
organizations, or outside causes.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 7 (p. 55)

95.

Supports all grant applications.

BOG Policy 1201: WSBA Fiscal
Policies and Procedures 7 (p. 56)

96.

Office of the Executive Director oversees administration
of the executive functions of the WSBA.

Bylaws IV.B.5, ED Contract Job
Specifications Il.A; Employee
Handhook A-4

97.

Can approve overtime for nonexempt employees.

Employee Handbook C-1

98.

Full administrative authority to set personnel policies and
salaries, to employee and to terminate employment of
staff.

Employee Handbook A-4; ED
Contract I1.C
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99. Final decision on all definitions and interpretations
involving the Employee Handbhook.

Employee Handhook A-4

| 100.  Consults with the HR Director to evaluate and place
positions in job grades.

Employee Handbook C-3

101.  Authorize revisions to policies and procedures
covered in the Employee Handbook.

Employee Handbook vi

102.  Enter into written agreements for employment for a
specified period of time, or inconsistent with
employment at will.

Employee Handbook vi

103.  Receives confidential comments about supervisors,
directors, or other conditions of work during employee
performance evaluations.

Employee Handbook C6

104.  Can receive employee complaints of sexual or other
harassment, including retaliation.

Employee Handbook D-3

105.  Address written employee complaints expressing
dissatisfaction with supervisor’s resolution of conflict.
Executive Director investigations and will review and
discuss with employee as soon as possible.

Employee Handbook D-6

106.  Receive Whistleblower complaints from employees.

Employee Handbhook D-7 and D-8

107.  Approves employee resignation withdrawals.

Employee Handboaok F-1

108.  Approves requests to unlock the elevators during
non-husiness hours.

Employee Handbook G-8

109.  Authorize other employees to enter into contracts.

Bylaws IV.B.5(2); Employee
Handbook G-8

110.  May approve employee vacation schedules.

Employee Handbook I-3, I-7

111.  May require employees with over 160 hours of
accrued vacation to use the leave on an approved
schedule.

Employee Handbook I-7

112.  May close the WSBA Offices for severe snow/weather
or civil disruptions.

Employee Handbook I-9

113.  Approves unpaid leaves of absences for personal
reasons.

Employee Handbook 1-13

114. Determines licenses that WSBA will reimburse,

Employee Handbook I-17

115.  May authorize employees to malke statements
contrary to the Board of Governors position.

Employee Handbook E-2

116.  Decides appeals of the HR Director’s decision relating
to parking spaces for employees.

Employee Handbool E-5

117.  Receives notification from employees who are
convicted under any criminal drug statute for a violation
occurring in the workplace.

Employee Handbook E-8
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118.  Takes action to accomplish WSBA’s strategic goals
and to carry out approved policies and programs.

ED Contract Job Specifications I.1
(bullets 2-3)

119.  Establishes and modifies an organizational structure
of staff to accomplish the approved goals, programs, and
policies of the WSBA.

ED Contract Joh Specifications 1.1
(bullet 9)

120.  Facilitates communication between the Board and
WSBA employees, including ensuring clear
communication of the Board’s goals and expectations to
employees and conveying employee viewpoints to the
Board.

Bylaws IV.B.5.1, Employee
Handbook A-4; ED Contract I1.C

121.  Oversees the elections of the Board of Governors,
including officers.

Bylaws VI.C.2, VI.3

122, Overseeing the recruitment, appointment and
onboarding process of WSBA volunteers. Monitoring
volunteers and entities to ensure compliance with WSBA
policy, applicable laws, regulations, court rules, orders,
and case law in the course of their work with WSBA and
reporting issues to the Board of Governors.

Bylaw IV.B.5, GR 12.3

123, Acts as an official spokesperson for the WSBA,
including communicating with WSBA members, the
judiciary, elected officials, and the community at large
regarding WSBA matters and is not required to obtain
prior approval from the BOG before doing so.

Bylaws IV.E.3

124.  Avoids speaking publically in opposition to positions
taken by the Board.

Employee Handbook E-2

125.  Ensures the proper performance of all regulatory
functions as set forth in the WSBA Bylaws, court rules,
court orders, and case law, including the development of
procedures to ensure the consistent application of those
rules and policies.

ED Contract Job Specfications 1.2
(bullet 1), ELC 2.2(a)(1)

126.  Reports to the Supreme Court regarding regulatory
matters and on other topics as requested by the Board of
Governaors, the Chief Justice, or the Supreme Court.

ED Cantract Job Specfications | and
1.2 (bullet 3)

127.  Takes steps to ensure WSBA and its entities are in
compliance with all applicable laws, regulations, court
rules, orders, and case law.

ED Contract Job Specfications I.1
(bullet 10)

128.  Qversees the operations of the WSBA, including
facilities, insurance, contracting, and developing and
executing policies related to health and safety.

Bylaw IV.B.5

129.  Engaging consultants to facilitate work of WSBA,
consistent with approved budget.

Bylaws IV.B.5(2)

130.  Avoids taking sides or public positions on issues being
submitted to the voters or pending before the legislature

Bylaws IV.D.2.h
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unless authorized by the Board of Governors as
authorized in the Bylaws.

131.  Avoids publicly supporting or opposing, in an
election, any candidate for public elective office in the
State of Washington the prerequisites for which include
being an attorney, except where the candidate is
immediate family.

Bylaws IV.D.3
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Board and Officer Roles and Responsibilities

The roles of the WSBA Board of Governors and Officers are set forth in the WSBA Bylaws, Art. IV
Governance. (Details about their) Descriptions of specific roles and responsibilities are also (captured)
elucidated in various other written WSBA policies and documents, including the Fiscal Policies &
Procedures.

The intent of this document is to clarify and delineate the duties of the Board and its Officers.

Board of Governors

The Board of Governors is the governing body of the WSBA. Its primary function is to set the policies of
the WSBA and to evaluate how well the Executive Director carries them out and accomplishes the
mission. WSBA is subject to the plenary authority of the Washington Supreme Court and the Board of
Governors authority over WSBA is restricted in some regulatory matters by court rule, order, case law, or
statute. The Board exercises its authority through majority vote, except in some cases where a two-thirds
majority is required per applicable bylaw.

Specific responsibilities include:

e FElecting the President-Elect and Treasurer.

e Selecting, supporting, setting the compensation for, and evaluating the performance of the Executive
Director.

e Approving the annual budget, monitoring WSBA's financial health, establishing reserves, and
ensuring that the WSBA has adequate resources to achieve its strategic goals and fulfill its mission.

e Recommending license fees to the Supreme Court and approving other significant fees such as the
Keller Deduction and MCLE fees.

e Approving unbudgeted expenditures and reallocation of budgeted expenditures that are outside of
the Executive Director’s authority.

e Approving the expenditure of reserve funds, consistent with reserve policies.

e Approving gifts from the Client Protection Fund.

e Selecting an independent auditor and reviewing of the annual audit report.

¢ Approving a facilities strategy, including approval of decisions to lease or purchase real estate.

¢ Developing strategic goals. Establishing, supporting, and evaluating progress toward strategic goals.

e Establishing and supporting significant organizational policies, including but not limited to the WSBA
Bylaws, Fiscal Policies, and Compensation Plan.

o Establishing, supporting, and evaluating the work of WSBA entities that are not directly supervised by
the Supreme Court or otherwise excluded by court rule or order.

o Establishing, supporting, and supervising WSBA volunteers not appointed by the Supreme Court.
e Filling vacancies on the Board of Governors.

e Ensuring WSBA entities, volunteers, and members of the Board of Gavernors comply with WSBA
policy, applicable laws, regulations, court rules, orders, and case law in the course of their work with
WSBA.

e Approving litigation decisions that involve a significant issue of policy.
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e Hearing appeals of certain regulatory matters as provided by court rule or order.

Members of the Board of Governors, Individually

Members of the Board individually carry out the work of the Board of Governors by attending Board
meetings, serving on Board committees, panels, or councils, by liaising to other WSBA and external
entities, and by engaging with WSBA members. Although members are elected by specific constituencies,
as governors they have a duty to act in the best interests of all members of the Bar and the public.

Individually, specific responsibilities of each Governor include:

o Attending all meetings of the Board of Governors and staying informed about Board matters by
reading relevant materials, seeking additional information as needed, and preparing for discussion.

o Attending all Board committee meetings to which the member is appointed to and staying informed
about committee matters by reading relevant materials, seeking additional information as needed,
and preparing for discussion.

e Engaging with WSBA members and the communities they serve as well as the public as an
ambassador of WSBA and providing information about issues that are or will come before the Board
and conveying member viewpoints to the Board.

e Actively serving as a liaison and acting as a resource to WSBA and external entities as appointed by
the President and conveying viewpoints and information to the Board.

s Avoid speaking publicly in opposition to positions taken by the Board.

s Avoid seeking to individually direct the implementation of policies or activities of the WSBA staff
including the work of the Executive Director.

President

The President is the chief spokesperson of WSBA and presides over meetings of the Board of Governors.
The President leads the Board in effectively carrying out its roles and responsibilities by establishing a
healthy Board culture and working closely with each Board member to make the best use of their
strengths and interests.

Specific responsibilities include:

s Setting the agenda for Board meetings and presiding over meetings to ensure constructive, high-
quality debate.

e Chairing the BOG Executive Committee.
e Leading the Board in establishing strategic goals.

e Facilitating communication between the Board and the Executive Director, including ensuring clear
communication of the Board’s goals and expectations, and notice of anticipated actions with
sufficient time to provide sufficient information to support high-guality decision-making.

e Educating the Board about its procedures, strategic goals, responsibilities, and culture.

s Cultivating a culture of direct communication, healthy conflict, respect for all viewpoints, and
professionalism.

o Facilitating the resolution of conflict among Board members.

o  Acting, in collaboration with the Executive Director, to carry out policies established by the Board of
Governors.

o Acting as a liaison between the Board of Governors and the Supreme Court of Washington.
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e Presiding over the APEX Awards, 50-Year Lunch and similar events.
e Avoid speaking publicly in opposition to positions taken by the Board.

e Avoid seeking to individually direct the implementation of policies or activities by WSBA staff,
including the work of the Executive Director.

President-Elect

The President-Elect’s primary function is to perform the duties of the President at their request or when
the President is otherwise unable to do so. The President-Elect may also be assigned other duties by the
President.

Specific responsibilities include:

s Setting the meeting BOG meeting schedule for the year they will serve as President.
e Appointing the chairperson for certain WSBA entities for the year they will serve as President.

e Appointing Governors to BOG committees, including appointing the chairs (people), for the year they
will serve as President. .

» Assigning Governors liaison responsibilities with WSBA and external entities for the year they will
serve as President.

e Setting the agenda for the BOG's annual retreat.

o Avoid seeking to individually direct the implementation of policies or activities by WSBA staff,
including the work of the Executive Director.

Treasurer

The Treasurer’s primary function is to ensure that the Board and officers are informed about the finances
of the Bar. The Treasurer will perform the duties of the President if the President-Elect is unable to do so.
The Treasurer may also be assigned other duties by the President.

Specific responsibilities include:

e Chairing the BOG Budget and Audit committee, including setting the agenda and presiding over
committee meetings to ensure constructive, high-quality debate.

e Presenting the final proposed budget and other recommendations of the Budget and Audit
Committee to the Board of Governors.

e Establishing deposit and credit relationships, withdrawing WSBA funds, and signing checks.

e Deciding appeals of the Executive Director’s decisions with regard to rejecting or modifying an
expense reimbursement.

e Reviewing WSBA financial reports and reporting to the Board of Governors about WSBA's financial
health.

e Reviewing the Executive Director’s expenses, payroll, and benefits reports.

e Approving supplement budget requests from sections that exceed 25% of the sections’ annual
expense budget or $1,000, whichever is greater.

o Avoid seeking to individually direct the implementation of policies or activities by WSBA staff,
including the work of the Executive Director.

Past President
The Past President supports the President and the Board of Governors by providing continuity and is
responsible for the training and education of new BOG members and officers. The Past President will
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perform the duties of the President if the President, President-Elect, and Treasurer are unable to do so.
The Past President may also be assigned other duties by the President.
Specific responsibilities include:

= Setting the agenda for the annual New Governar Orientation and Team Building Retreat.

e Planning governance, diversity, equity, and inclusion, anti-harassment, and other appropriate training
for the Board of Governors throughout the year.

e Avoid seeking to individually direct the implementation of policies or activities by WSBA staff,
including the work of the Executive Director.

Executive Director

The Executive Director serves as Secretary of the Board of Governors, is the principal administrative
officer of the bar, chief of staff, and is responsible for its day-to-day operations, including acting as a
spakesperson. The Executive Director is responsible for executing the strategic goals and policies set forth
by the Board of Governors. The Executive Director reports directly to the Supreme Court on all regulatory
matters.

Specific responsibilities include:

s Attending Board of Governor meetings and board committee meetings and supporting decision
making by participating in the discussion to provide information and recommendations.

e Supporting the Board of Governors to develop policy and strategic goals, by making
recommendations, engaging stakeholders, and assessing fiscal, operational, and other impacts.

s Preparing an annual budget and implementing the approved budget.

s Recommending license and cther significant fees and establishing other operational and
administrative fees not established by the Supreme Court of Board of Governors.

e Establishing deposit and credit relationships, withdrawing WSBA funds, and signing checks.

e Approving and reporting to the Board of Governors about certain unbudgeted expenses, including,
reallocations of budgeted expenditures where the intent is similar or varies slightly; unbudgeted
expenditures that are fully offset by unbudgeted revenue or a reallocation of budgeted expenditures
up to 5% of the approved operating budget to address operational, regulatory or programmatic
needs; and necessary and prudent expenditures to implement WSBA’s Disaster Recovery Plan or to
maintain WSBA's operations.

e Ensuring the finances of the WSBA are managed in a manner consistent with generally accepted
accounting principles and WSBA policy; directing the preparation and reporting of complete and
accurate financial statements; and ensuring an annual audit is performed and that the results are
made public.

e Taking action to accomplish WSBA's strategic goals and to carry out approved policies and programs.

o Establishing and modifying an organizational structure of staff to accomplish the approved goals,
programs, and policies of the WSBA.

e Supervising WSBA Employees, including ensuring a healthy workplace culture, developing, and
enforcing HR policies and procedures, hiring, firing, and approving compensation and job
specifications within the limits of the approved budget.

s Facilitating communication between the Board and WSBA employees, including ensuring clear
communication of the Board’s goals and expectations to employees and conveying employee
viewpoints to the Board.

s QOverseeing the elections of the Board of Governars, including officers.
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e Overseeing the recruitment, appointment, and onboarding process of WSBA volunteers. Monitoring
volunteers and entities ta ensure compliance with WSBA policy, applicable laws,
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regulations, court rules, orders, and case law in the course of their work with WSBA and reporting
issues to the Board of Governors.

Acting as an official spokesperson for the WSBA, including communicating with WSBA members, the
judiciary, elected officials, and the community at large regarding WSBA matters.

Avoid speaking publicly in cpposition to positions taken by the Board.

Ensuring the proper performance of all regulatory functions as set forth in the WSBA Bylaws, court
rules, court orders, and case law, including the development of procedures to ensure the consistent
application of those rules and policies.

Reporting to the Supreme Court regarding regulatory matters and on other topics as requested by
the Board of Governors, the Chief Justice, or the Supreme Court.

Taking steps to ensure WSBA and its entities are in compliance with all applicable laws, regulations,
court rules, orders, and case law.

Directing litigation that involves the WSBA, including retention of outside counsel, except when a
litigation decision raises a significant issue of policy, or the Executive Director has a conflict of
interest.

Overseeing the operations of the WSBA, including facilities, insurance, contracting, and developing
and executing policies related to health and safety.

Reporting to the Board of Governors regarding WSBA operations.
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Although not exhaustive this document is intended to enumerate many of the permissive and
mandatory functions and duties of the Board of Governors and its Officers.

President

¢ Decides when and where the BOG meetings are held.

s Acts generally as a non-voting member of the Board. Votes only when vote affects the result.

s (Decide what goes on) Sets the agenda for BOG meetings, subject to Board ahility to take action
on any issue raised and seconded by motion.

e Calls special and emergency meetings.

e Presides over BOG meetings, including ruling on points of order, deciding the order of speakers,
when to take public comment, and any limits on public comment.

s Excuses absences from Board of Governors meetings.

e Takes action to execute the policies established by the BOG.

e May direct retention of independent counsel.

e Decides when the Executive Committee meetings are held.

» Decide what goes on the agenda for Executive Committee meetings.

¢ Presides over Executive Committee meetings.

o Speaks (for the ) on behalf of the organization (such as) to various entities including but not
limited to the media, legislature, Supreme Court, and the members.

e Writes a column in Bar News

e Provides and an annual report to the membership.

* Represents the organization at legal community events and on external committees such as the
Board of Judicial Appeals.

e Represents the organization at internal events such as Section Leader Meetings and Chairs
Orientations.

e Supports the Executive Director to ensure the Board is in compliance with the WSBA Bylaws and
other policies governing the organization

o Communicates Board action to the Court, to other WSBA entities, and to other external
stakeholders.

e Presides over ceremonial events such as local hero awards, APEX awards, professionalism in
practice awards, and the 50 Year Lunch.

* Supports and drives an effective, inclusive, and professional culture on the Board of Governors.

e Advises the Executive Director on various matters at the ED’s request.

e Signs Board resolutions.

e Facilitate conflict resolution among Board members and between Board members and staff
members, when support is sought.

o Works with the ED to resolve conflicts among Board members or among board and staff that
don’t prove resolvable through facilitated dialogue.

e Participates {along with HR Director and Ombudsperson} to make a threshold determination
about whether the facts in a complaint against a Board member, if true, would constitute
harassment or discrimination. Upon receipt of a report substantiating discriminatory or
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harassing conduct by a member of the Board, decide by majority vote with the HR Director and
Ombudsperson on corrective action.

e Co-signs amicus briefs approved by WSBA, alongside author.

o Acts as spokesperson for rule changes proposed to the Court by WSBA.

s Receives natification of significant personnel actions.

e May direct entities to cease public comment.

o Sets the seminar fee schedule, which acts as a ceiling.

e Signs new admittee welcome letter with ED.

s Signs law clerk program certificates with Law Clerk Board Chair.

s Appoints election board for BOG member elections.

e Sign pro bono commendation letters with ED.

» Lobbies for legal aid funding at federal level with Legal Foundation of Washington.

e Leads the Board in establishing strategic goals.

e Presents a report to the membership covering the principal activities of the Board during the
President’s term.

o Avoid speaking publicly in opposition to positions taken by the Board.

o Avoid individually directing policies or WSBA activities, including the work of the Executive
Director.

s Receives written request for review of Executive Director dismissal, along with the Supreme
Court.

s Avoid publicly supporting or opposing in any election, any candidate for public office.

o Avoid taking a side publicly on any issue being submitted to the voters, pending before the
legislature or otherwise in the public domain unless authorized and instructed to do so by the
BOG on a matter relating to the function or purposes of the Bar.

President-Elect

s« Nominates chairs to WSBA entities for their year as president, subject to Board approval or
rejection.

e Appoints members of BOG committees for year as president, with due consideration to Board
members’ requests.

» Appoints chairs of BOG committees for year as president.

o Appoints BOG members to liaison assignments for year as president.

e Plans annual retreat in July prior to their year as president.

e Participates in onboarding and orientation activities for new members of the Board, including
informational sessions for those interested in seeking a position on the Board.

s Sets Board meeting schedule for year as President.

¢ Avoid speaking publicly in opposition to positions taken by the Board.

o Avoid individually directing policies or WSBA activities, including the work of the Executive
Director.

s Performs duties of the President at the request of the President, or in the absence, inability,
recusal, or refusal of the President to perform the duties.

s Not a voting member of the Board unless acting in the President’s place at a meeting of the BOG
and then only if the vote will affect the result.
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Past President

o Collaborates with ED to plan the annual New Governor Qrientation and Team Building Retreat
(new).

» Plans governance, diversity, equity, and inclusion, anti-harassment, and other appropriate
training for the Board of Governors throughout the year.

» Avoids seeking to individually direct the policies or activities of the WSBA, including the wark of
the Executive Director.

* Performs the duties of the President in the absence, inability, recusal or refusal of the President,
President-Elect, and Treasurer.

* s not avoting member of the BOG except when acting in the President’s place at a meeting of
the BOG and then only if the vote will affect the result.

Treasurer

e Approve section budget requests that exceed the larger of 25% of budgeted amounts or
$1,000.00.

e Chair the Budget and Audit Committee, including setting the agenda and presiding over the
committee meetings.

* Present the final proposed budget and other recommendations of the Budget and Audit
Committee to the Board of Governors

e Reviews WSBA financial reports and reports to the Board of Governors about WSBA’s financial
health

e Can establish deposit and credit relationships, withdraw funds, and sign checks.

e Reviews the Executive Director’s expenses, payroll, and benefits repots.

* Decides appeals of the Executive Director’s decisions rejecting or modifying expense
reimbursements.

* Avoids seeking to individually direct the policies of activities of the WSBA, including the work of
the Executive Director.

e Performs the duties of the President in the absence, inability, recusal, or refusal of the President
and the President-Elect.

e |savoting member of the Board.

Board of Governors

e Establish new programs and determine when to sunset programs.

e Establish committees, councils, task forces, and work groups to carry out the work of WSBA.,
Sunset such entities.

® Sunset sections.

e Approves changes to WSBA Bylaws, subject to Court review.

s Revises, adopts, and sunsets significant organizational policies — not operational policies.
o Establishes volunteer reimbursement policies.

* Provides support and guidance to WSBA entities carrying out the work of WSBA by reviewing
annual reports and engaging in dialogue,

s Approve amicus requests, upon recommendation of Exec Cmte.
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Approve Budget, upon recommendation of the Budget & Audit Cmte.

Approve unbudgeted expenses.

Affirms President-Elect’s chair appointments to WSBA entities.

Removes WSBA volunteers.

Appaints former governars to investigate allegations against a president, president-elect, or
governor that implicate fitness to serve and decides what action to take after receiving a repart
from the appointed group.

Establish the Compensation Philosophy for WSBA employees, to be executed by the ED.
Advise the ED on litigation and settlement strategy in cases that threaten a significant fiscal
impact and/or implicate a matter of organizational of policy.

Can refer legislation to WSBA entities for consideration.

Approves comment an federal legislation/court rules by WSBA entities.

Can direct entities to cease puhlic comment.

Estahlish the license fee, subject to Court’s review for reasonableness.

Sets law clerk program fees

Approves MCLE fees

Hears appeals of denial of late fees.

Hears appeals from Law Clerk Board decisions.

Sets MCLE requirements for status changes through WSBA Bylaws.

Sets admission requirements for status changes through WBSA Bylaws.

Sets admissions policy including defining “approved law school”.

Approves changes to Section Bylaws.

approve the per member charge to sections

Decide investment policy

Sets member data and contact information policy

Approve non budgeted expenses and reallocated funds beyond the ED’s authority.

Create reserve funds, establish the policies for them, and determine use of them.

Choose outside auditor.

Elect President-Elect and Treasurer .

Select, support, set compensation for, and annually evaluate performance of ED.

Approve certain Client Protection Fund gifts.

Approves litigation decisions that have significant budget or policy impact.

Approves capital projects for facility improvements.

Approves long term leases for WSBA office space or equipment

Act in the best interest of the Bar and the public.

May direct retention of independent counsel.

Approves or sets significant fiscal policies (includes Budget and Audit Committee Charter, Fiscal
Responsibilities Matrix, budget policies and process, selection of independent auditors,
investment policy, resolution authorizing banking relationships, unrestricted and restricted fund
balance policy, general expense reimbursement policy dollar limits for meals and lodging,
purchase of alcohol at bar functions, expense policies for the WSBA Officers and Board of
Governors, and Executive Director expense policies).
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Board Members

e Chair a committee to recruit at least two candidates to succeed the governor. Report on this
work at the January meeting.

*  Appoint volunteers to WSBA entities, upon recommendation of nomination teams.

e Nominate applicants for WSBA committees or Boards when there is not a continuing member
from the Governor’s district (latter requirement doesn’t apply to at-large).

e Notify President and ED of policy and program proposals with sufficient time for analysis to
occur, taking into account the scope and novelty of the proposal.

s Attend all Board meetings

e Engage with WSBA members as WSBA ambassador, provide information about issues that are
or will come before the Board, and convey the members’ viewpoints and information to the
Board.

e Primarily obligated to ensure that the Bar fulfills the mandate set forth in General Rule 12.2,
carries out the mission of the Bar, and operates in accordance with the Bar's Guiding Principles.

e Bring to the BOG the perspective, values and circumstances of the Governor’s district to be
applied in the best interest of all members, the public, and the Board

* Bring information to the members that promotes appreciate of actions and issues affecting the
membership as a whole, the public, and the organization.

e Avoid speaking publicly in opposition to positions taken by the Board.

e Avoid seeking to individually direct policies or activities of WSBA, including the work of the
Executive Director.

Executive Director

e Responsible for day to day operation of WSBA

¢ Hiring, managing and terminating WSBA personnel

e Revises, adopts and sunsets operational policies and procedures.

e Receives annual reports from Sections and other WSBA entities.

* Directs litigation. Consulting with Board when there is a potential for significant fiscal impact to
the organization and/or a matter of organizational policy is impacted.

* Develops the investigation plan in the event of a whistleblower complaint, subject to approval
by the Personnel Committee. Personnel committee creates the plan if the complaint is against
the ED.

= Attends BOG Meetings and BOG Committee meetings, including Executive Sessions.

* Negotiates and executes contracts for WSBA.

o Communicates with bar members, the judiciary, elected officials, and the community at large
about bar matters.

e Ensure the bar’s books are kept in proper order and are audited annually.

s Ensure that the annual audited financial statement is made available to all Active members.

o Collect debts owed to the Bar and assign debts far collection as deemed appropriate.

* Acquires, manages, and disposes of personal property related to the bar’s operations within the
approved budget.

¢ Reports to the BOG regarding WSBA operations.

e Ensures minutes are made and kept of all BOG meetings.
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Serves as an officer of the Bar, as an ex officio, non-voting. member of the BOG.

Controls the WSBA Seal.

Accepts petitions, notices or other documents the Bylaws require to be filed with the Bar or
served on the Board of Governors.

Receives member change of required information, within 10 days of change.

Keeps records of required member information, including: physical residence address; principal
office address, telephone number and email address; resident agent physical street address;
date of admittance; type and status of membership; date of transfer(s) from one status to
another, if any; date and period of administrative suspension, if any; date and period of
disciplinary actions or sanctions, if any; other data required by the Washington Supreme Court
or Board of Governors.

One of three persons who tallies President and President-Elect votes and may accept
confidential telephonic vote from Governor who participated in the interview.

Sets the time and place of New Governor Orientation.

Receives Petitions for recall of Governors.

May call a BOG Special or Emergency Meeting.

Must receive notice of a BOG Special Meeting

May set the location of an emergency meeting.

Member of the Board of Governors Executive Committee.

Receives Referenda Petitions, prepares ballots and sets deadlines for filing of statements.
Maintains a list of current committees, councils, and taskforces, including their functions.
Maintains a list of the current regulatory boards and their functions.

Maintains a list of current sections.

Receives petition and report seeking to establish new sections.

Receives annual reports from all Sections.

Receives requests for Keller arbitrations

In the event of a whistleblower complaint, develop a response and/or action plan to address
any recommendations as well as remedial action and discipline as appropriate.

Conducts and provides analysis to Board on proposals before the Board, including fiscal impact,
stakeholder analysis and input, rule compliance, and implementation implications.

Declares disaster to trigger implementation of Disaster Recovery Plan; updates disaster
recovery plan.

Decides Public Records appeals pursuant to GR 12.4.

Decides member exemptions from the requirement to provide a public address.

Can refer legislation to WSBA entities for consideration.

Can direct entities to cease public comment.

Grants hardship exemption for license fees.

Approves armed forces exemption.

Decides when to waive or modify repayment of discipline costs.

Signs recommendations for administrative suspension

Signs new admittee welcome letter with President.

Sign pro bono commendation letters with President.

Permanent member of the Budget and Audit Facilities Advisary Committee
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Supports Board policy development and strategic goals by making recommendations, engaging
stakeholder, and assessing fiscal, operational, legal, and other impacts.

Prepares annual budget and implements the approved budget.

Serves as ex officio, non-voting member of Budget and Audit Committee (along with Chief
Financial Officer)

Recommends license and other significant fees and establish other operational and
administrative fees not established by the Supreme Court or the Board of Governors.
Approves reimbursement requests and service and program fees including (advertising rates,
public records copy fees, fees for sale of member contact information, sales price of CLE and
WSBA publications and other WSBA merchandise.

Sets adjustments to employee salaries within adopted compensation plan.

Approves grants to WSBA and in kind contributions of WSBA to the Foundation

Can establish deposit and credit relationships, withdraw WSBA funds, sign checks, invest funds
in accordance with the investment policy, and transfer funds between estahblished accounts.
Approves unbudgeted expenditure that are offset by unbudgeted revenue, or reallocation of
budgeted expenditures where there is a change of intent up to $10,000 per item, or up to
550,000 collectively during the fiscal year, where the averall bottom line of the annual budget is
not affected (including approval of new programs or significant expansions, but not long term
commitments or future obligations).

Approves necessary and prudent expenditures to implement WSBA’s Disaster Recovery Plan or
to maintain WSBA's operations

Compiles and review section budgets, with CFO.

Engages the approved auditing firm and initiate a competitive bid process prior to the end of
the six-year periad.

Consults with CFO when an immediate change in investment strategy is recommended by
WSBA’s investment managers.

Approve license fee refunds.

Approve deviations from the fiscal policy due to extenuating circumstances in accordance with
the Fiscal Matrix.

Approves reimbursement requests from the prior fiscal year-with the CFQ.

Approves, preliminarily, a request exceeding the Accommodation funds set during the
budgeting process, so long as the funds are available within the current fiscal year budget.
Approves all employee overnight stays at BOG meetings.

Approves reimbursement for expenses not otherwise described in the policy when reasonable,
necessary, appropriately documented and explained.

Approves midyear employee cost center allocation changes.

May approve travel advances upon a director’'s recommendation.

May approve expenses for certain employee parties and celebrations.

Approves exceptions to the limits on officer and Governor attendance at bar-related events
Approves reimbursements for lodging and meal expenses about WSBA rates with appropriate
supporting receipts.

Approves donations from WSBA committees and boards to entities such as other bar
associations, legal organizations, or outside causes.
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Supports all grant applications.

Office of the Executive Director oversees administration of the executive functions of the
WSBA.

Can approve overtime for nonexempt employees.

Full administrative authority to set personnel policies and salaries, to employee and to
terminate employment of staff.

Final decision on all definitions and interpretations involving the Employee Handbook.
Consults with the HR Director to evaluate and place positions in job grades.

Authorize revisions to policies and procedures covered in the Employee Handbook.

Enter into written agreements for employment for a specified period of time, or inconsistent
with employment at will.

Receives confidential comments about supervisors, directors, or other conditions of work
during employee performance evaluations.

Can receive employee complaints of sexual or other harassment, including retaliation.
Address written employee complaints expressing dissatisfaction with supervisor’s resolution of
conflict. Executive Director investigations and will review and discuss with employee as soon as
possible.

Receive Whistleblower complaints from employees.

Approves employee resignation withdrawals.

Approves requests to unlock the elevators during non-business hours.

Authorize other employees to enter into contracts.

May approve employee vacation schedules.

May require employees with over 160 hours of accrued vacation to use the leave on an
approved schedule.

May close the WSBA Offices for severe snow/weather or civil disruptions.

Approves unpaid leaves of absences for personal reasons.

Determines licenses that WSBA will reimburse.

May authorize employees to make statements contrary to the Board of Governors position.
Decides appeals of the HR Director’s decision relating to parking spaces for employees.
Receives notification from employees who are convicted under any criminal drug statute for a
violation accurring in the workplace.

Takes action to accomplish WSBA's strategic goals and to carry out approved policies and
programs.

Estahlishes and modifies an organizational structure of staff to accomplish the approved goals,
programs, and policies of the WSBA,

Facilitates communication between the Board and WSBA employees, including ensuring clear
communication of the Board's goals and expectations to employees and conveying employee
viewpoints to the Board.

Oversees the elections of the Board of Governors, including officers.

Overseeing the recruitment, appointment and onboarding process of WSBA volunteers.
Monitoring volunteers and entities to ensure compliance with WSBA policy, applicable laws,
regulations, court rules, orders, and case law in the course of their work with WSBA and
reporting issues to the Board of Governors.
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Acts as an official spokesperson for the WSBA, including communicating with WSBA members,
the judiciary, elected officials, and the community at large regarding WSBA matters and is not
required to obtain prior approval fram the BOG hefore doing so.

Avoids speaking publicly in opposition to positions taken by the Board.

Ensures the proper performance of all regulatory functions as set forth in the WSBA Bylaws,
court rules, court orders, and case law, including the development of procedures to ensure the
consistent application of those rules and policies.

Reports to the Supreme Court regarding regulatory matters and on other topics as requested by
the Board of Governors, the Chief Justice, or the Supreme Court.

Takes steps to ensure WSBA and its entities are in compliance with all applicable laws,
regulations, court rules, orders, and case law.

Oversees the operations of the WSBA, including facilities, insurance, contracting, and
developing and executing policies related to health and safety.

Engaging consultants to facilitate work of WSBA, consistent with approved budget.

Avoids taking sides or public positions on issues being submitted to the voters or pending
before the legislature unless authorized by the Board of Governors as authorized in the Bylaws.
Avoids publicly supporting or opposing, in an election, any candidate for public elective office in
the State of Washington the prerequisites for which include being an attorney, except where
the candidate is immediate family.
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