WSBA CLE Presenter Guidelines

Style Guidelines for Handouts

Reminder: Reprint permission is required for WSBA to publish anything that is not your original work,
such as law journal articles, websites, images from the web, etc. If you are incorporating anything in
your written materials that is not your original work, please contact your WSBA Education Programs
Lead immediately to assist you in requesting reprint permission.

Font/Format:

12pt font (preferably Arial), 1” margins, single- or double-spaced

If you are using any document in which the format cannot be changed (ex. scanned physical

document), please ensure the scan is legible. WSBA reserves the right to edit materials for
accessibility/readability.

If you choose to provide a table of contents, please note that the standard chapter page is
always Page 1. All pages should follow numerically, with no roman numerals.

File Type:
Word (.doc/.docx) or PDF.

Citations:

Please see “Using Citations” document.

Using Links:

Please see “Linking to Websites” document.
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