
Annual 2021 Fall Section Leaders Orientation 

Monday, November 15, 2021 │ 3:00 pm - 5:00 pm 
Via Zoom | Meeting ID: 884 3648 1236 | Passcode: 932232 

Zoom Conference Call Line Toll Free Option: (888) 788-0099 

Your Guide for Effective Section Leadership 

3:00 p.m. Welcome & Introductions (See p. 3) Kevin Plachy, Director of Advancement 
Julianne Unite, Member Services and 
Engagement Manager 

3:15 p.m. Hon. Brian Tollefson, WSBA President 
Terra Nevitt, Executive Director  

3:45 p.m. 

4:00 p.m. 

4:10 p.m. 

4:40 p.m. 

WSBA Overview & Updates (See pp. 5-14, 
75)

Court Rules and WSBA Bylaws – 
Highlights for Sections (See pp. 15-32)

Sections Operations Best Practices and 
Other Policies (See pp. 33-38, 52-67, 69-74)

Legislative and Comment Policies (See 
pp. 39-45, 68)

Working with the Board of Governors 
• Role of BOG and Staff Liaison

• Bringing matters before the 
BOG/meeting schedule
(See pp. 46-50)

Lisa Amatangel, Associate General Counsel 

Carolyn MacGregor, Sections Program Specialist 

Kevin Plachy, Director of Advancement 

Lauren Boyd, Matthew Dresden, Bryn Petersen, 
Board of Governors Member Engagement 
Workgroup Members 
Kevin Plachy, Director of Advancement 
Julianne Unite, Member Services and 
Engagement Manager 

5:00 p.m. Wrap-up/Adjourn All 

Your commitment as a section leader is valued and appreciated. Thank you for attending! 

Photographs or video may be taken at this event and may be later published in online or print materials reporting or 
promoting this or other WSBA events.  If you do not wish your image in a photo or video to be reused in these ways, 
you may opt out by leaving the event or turning off your camera. For general inquiries or more information, email 
sections@wsba.org. 

https://wsba.zoom.us/j/88436481236?pwd=T1hQSmh2U3lMLzhkSzdHMGJnaFY1dz09
mailto:sections@wsba.org


ANNUAL FALL SECTION LEADERS 
ORIENTATION
Your Guide for Effective Section Leadership

Monday, November 15, 2021
3:00 p.m. – 5:00 p.m.



WELCOME

KEVIN PLACHY, DIRECTOR OF ADVANCEMENT
JULIANNE UNITE, MEMBER SERVICES AND ENGAGEMENT 
MANAGER



AGENDA
• Overview & Updates: WSBA Mission, Structure of the Bar, Strategic Goals
• Court Rules and WSBA Bylaws - Highlights for Sections
• Section Operations Best Practices and Other Policies
• Legislative and Comment Policies
• Working with the Board of Governors
• Wrap-Up & Adjourn



OVERVIEW & UPDATES:  
WSBA MISSION, STRUCTURE OF THE 
BAR, STRATEGIC GOALS

HON. BRIAN TOLLEFSON, WSBA PRESIDENT
TERRA NEVITT, EXECUTIVE DIRECTOR



WSBA MISSION STATEMENT

The Washington State Bar Association’s mission is to serve 
the public and the members of the Bar, to ensure the integrity 

of the legal profession, and to champion justice.
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THE WASHINGTON STATE BAR IS…*
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35,004 Active WSBA Members (Lawyers, LLLTs, LPOs)
41,888 total members

1000+
Members of standing 

committees, councils, boards, 
panels, task forces, & section 

leaders

15,713
Section 

memberships (approx. 
10,000 unique section 

members)

7,307
New & Young Lawyers

*As of Nov. 1, 2021
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STRATEGIC GOALS

• Goal 1: To provide relevant and valuable resources to help all of its members achieve 
professional excellence and success, in service to their clients and public, and to 
champion justice. 

• Goal 2: To uphold and elevate the standard of honor, respect and integrity among WSBA 
members in order to improve public confidence in the legal profession.

• Goal 3: To promote access to justice and improve public confidence, trust and respect of 
members of the public in our legal system and bar association

• Goal 4: To promote diversity, equity and inclusion in the legal system and profession. 
• Goal 5: To manage the business of the State Bar Association in a prudent, efficient and 

cost-efficient manner. 
• Goal 6: Foster an organizational environment and culture that demonstrates a 

commitment to staff and embodies the organizational mission and stated values of the 
WSBA.

Strategic Goals Link
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https://www.wsba.org/docs/default-source/wsba-wide-documents/default-document-library/wsba-strategic-goals-4-2021.pdf?sfvrsn=c1ec16f1_4


U.S. SUPREME COURT DECISIONS

9

FREE ASSOCIATION FREE SPEECH

• States may constitutionally  
require membership to further 
legitimate interests in raising the 
quality of professional services 
even though the organization also 
engages in some legislative 
activity.

• Association limited to funding
group private expressive activities

Lathrop v. Donohue (1961)

• Compelled association and 
integrated bar justified by states’ 
interest in regulating the legal 
profession and improving the 
quality of legal services.

• The State Bar may constitutionally 
fund germane activities from 
mandatory dues. It may not, 
however, in such manner fund 
activities of an ideological nature 
which fall outside of those areas. 

Keller v. State Bar of California (1990)



SUPREME COURT WORKGROUP ON THE WSBA STRUCTURE
(11/2018-9/2019)

• Workgroup analyzed the WSBA’s structure in light of recent 
First Amendment and anti-trust case law, other recent state bar 
reorganizations, and the WSBA’s administration of Supreme 
Court Boards.

• 11 member workgroup chaired by then Chief Justice Fairhurst
• Held eight public meetings (3 hours each)
• Issued final report and minority report
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WORKGROUP RECOMMENDATIONS TO COURT

• Retain integrated bar structure
• Make no fundamental changes to six Supreme Court Boards 

administered by the WSBA
• Consider amending court rules to specify that the prohibitions in 

General Rule (GR) 12.2(c) apply to Court appointed boards
• Consider ordering the WSBA Board of Governors and staff to adopt 

and execute a thorough Keller interpretation when calculation all 
future Keller deductions

• Reexamine the Report and Recommendation from the WSBA 
Governance Task Force dated June 24, 2014

• Consider adding public member(s) to the WSBA Board of Governors
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WASHINGTON SUPREME COURT RECOMMENDATIONS TO THE 
WSBA

(SEPTEMBER 25, 2019)
• Retain the integrated bar structure
• Make no fundamental changes to the six court-created boards 

administered by the WSBA
• Review whether the prohibitions in GR 12.2(c) apply to Court-

created boards administered by the WSBA
• Request, but not order, a thorough Keller calculation for the 

Court’s review; and 
• Reevaluated the composition of the Board including adding 

public members.
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CASES FILED AFTER JANUS

5th Circuit-Mandatory Bars that engage in nongermane activity-unconstitutional 
• Louisiana-Keller notice claim remanded. Inability to identify nongermane expenditure is constitutional violation.
• Texas-Mandatory bars that engage in any nongermane activity violate First Amendment right of free association. Injunction issued. 

6th Circuit-Mandatory Bars that engage in germane activity only -constitutional
• Michigan-Mandatory bars that engage in germane activity only are constitutional.  Cert. Petition filed 9/1/2021 

7th Circuit-Pending
• Wisconsin (Jarchow), appeal dismissed, Cert. Petition denied 6/1/20 with two justices wanting to reconsider Keller
• Wisconsin (Kastner), argued 1/15/21

8th Circuit
• North Dakota, Cert. Petition denied 3/9/20; rehearing denied 5/4/20

9th Circuit-Pending
• Oregon (Crowe) – Free association claim remanded; Cert. Petition denied 10/4/2021 
• Washington - cases dismissed 2017 and 2018

10th Circuit-Pending
• Oklahoma- Free association claim remanded. Broader free association claim not yet decided by US Supreme Court. 
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COURT RULES AND WSBA BYLAWS –
HIGHLIGHTS FOR SECTIONS

LISA AMATANGEL, ASSOCIATE GENERAL COUNSEL



SELECTED COURT RULES AND BYLAWS

1) GR 12.2 – WSBA Purposes and Activities
2) GR 12.4 – WSBA Access to Records
3) WSBA Bylaws, Article VII - Meetings
4) WSBA Bylaws, Article XI - Sections 
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WSBA carries out administrative responsibilities and functions

• Expressly delegated to it by GR 12.2 and

• Other Supreme Court rules and orders regulating the practice 
of law 

• Including the purposes and activities in GR 12.2 (a) and (b) 

GR 12.2 - WSBA PURPOSES



WSBA ACTIVITIES 

GR 12.2 (b) Specific Activities Authorized

• E.g., Sponsor and Maintain Sections – whose activities further 
these purposes, and

• Maintain a legislative presence – to inform members of new 
and proposed laws and inform public officials about bar 
positions and concerns.
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GR 12.2 (c) – The WSBA will not:

• Take positions on issues concerning the politics or social positions of 
foreign nations;

• Take positions on political or social issues which do not relate to or 
affect the practice of law or the administration of justice;

• Support or oppose, in an election, candidates for public office

ACTIVITIES NOT AUTHORIZED



• Not Public Records Act or FOIA

• General Rule 12.4
 Presumes public access
 Applies to WSBA and its subgroups – including sections

• Public Records Officer and records request procedure at 
www.wsba.org

GR 12.4 - PUBLIC RECORDS



• All written communication with WSBA staff and records you 
give to or store with WSBA may be subject to disclosure

• This includes emails and other electronic records 

• Section records that are “Bar records” are subject to disclosure

PUBLIC RECORDS AND SECTIONS



“Bar record” means “any writing containing information relating to 
the conduct of any Bar function prepared, owned, used, or 
retained by the Bar regardless of physical form or characteristics.  
Bar records include only those records in the possession of the 
WSBA and its staff or stored under Bar ownership and control in 
facilities or servers.” GR 12.4(c)(2)

“Writing” means “handwriting, typewriting, printing, photostating, 
photographing, and every other means of recording any form of 
communication or representation in paper, digital or other format.”

BAR RECORDS DEFINED



Yes, it’s a Bar record if:

1. It contains information relating to the conduct of any Bar 
function; and

2. It is prepared, owned, used, or retained by the Bar; and

3. It is in the possession of the WSBA and its staff or stored 
under Bar ownership and control in facilities or servers.

IS THIS A BAR RECORD?



• A record prepared by a member of a section who is not a WSBA 
employee, if that record is solely in that person’s possession, not 
WSBA’s; or

• A record that the Bar would have to create that is not currently in 
its possession at the time of a request.

NOT A BAR RECORD:



EXEMPTIONS

• Not all Bar records are subject to disclosure
• If an exemption applies WSBA generally will not produce the 

record in response to a request
• Frequent exemptions include records listed in GR 12.4 and 

records made confidential by the Rules for Enforcement of 
Lawyer Conduct (ELC)

• Note: GR 12.4 incorporates other exemptions and 
confidentiality provisions in, e.g., Rules of Professional Conduct 
(RPC), Admission and Practice Rules (APR), General Rules, 
and the state Public Records Act.
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• Be mindful about what you email to WSBA

• Do not mix “business” and “personal” content in a single email or 
email thread

• Consider: Is email the appropriate medium for your communication?

• Beware of public disclosure requirements in your work setting

EMAIL BEST PRACTICES



• First (or only) WSBA staff person in “to” line on multi-recipient 
email from outside WSBA is responsible for handling it within 
WSBA’s policies, and destroying it when eligible for destruction 
– not Section member

• Retention period is determined by content, not by method of 
communication

• WSBA sender of email is responsible for correct handling – not
Section member

EMAIL RETENTION



WSBA BYLAWS – ARTICLES VII AND XI

Article VII - Meetings 
• WSBA Bylaws, not OPMA 
• Transparency for members and public 

Article XI - Sections
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ARTICLE VII - OPEN MEETINGS POLICY

Meeting = any meeting of a Bar entity at which action is contemplated

Action = transaction of official business “including but not limited to 
receipt of member information, deliberations, discussions, 
considerations, reviews, evaluations, and final actions”

Schedule & contact information made reasonably available by the Bar

Executive Session (Art. VII.B.7.c.) can’t exclude Bar staff or BOG liaison 
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OPEN MEETINGS, CONTINUED

Minutes – recorded and open to public inspection (excluding sub 
entities unless specifically authorized to take final action for the entity)

No secret ballots (generally)

Open and Public (unless Executive session) – in person, by 
videoconference or teleconference

Exception: Executive Committee meeting about legislation can be by 
email (Bylaws XI.F.2)
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ARTICLE XI - SECTIONS
A. Designation: “Sections are entities of the Bar created and 
tasked to carry on the work of the Bar and further their purposes 
as defined in individual section bylaws. . . .” 

E. Bylaws and Policies: “Sections are subject to all Bylaws, 
policies, and procedures.  Each section must have bylaws 
consistent with the Bar Bylaws. . . .”

Note: BOG adopted - and Supreme Court now reviewing -
proposed changes to C. Membership permitting sections to allow 
inactive members to be voting section members.
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Bylaw Amendments: 
• Review or assist with drafting
• Compliance with Section bylaws and WSBA policies
• Guidance re BOG approval process 

Contract Review
Newsletter Review
Other Services/Support as needed

THANK YOU!

OGC SUPPORT



SECTION OPERATIONS BEST PRACTICES 
AND OTHER POLICIES

CAROLYN MACGREGOR, SECTIONS PROGRAM SPECIALIST



KEY POINTS - EXPENSE AND REIMBURSMENT POLICY
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 As a steward of member funds, WSBA asks for employees and volunteers to help save costs. 

 WSBA will reimburse out-of-pocket expenses incurred in connection with WSBA business or meetings that 
are: (1) reasonable, (2) necessary, and (3) appropriately documented.

 WSBA will not reimburse expenses that are reimbursed from another source.

 Provide a completed expense report with detailed/itemized receipts (no alcohol)  should show who paid. 

 Reimbursements available via check or direct deposit.

 Gifts, e.g. awards, plaques, gift cards, etc., for volunteers in acknowledgement of service are reimbursable 
up to $100.

 Encourage virtual meetings whenever feasible to accomplish […] section work.

 WSBA will reimburse the lesser of coach-economy airfare or auto mileage. 



WSBA logos and graphics are continually updated. Any new use in 
outward-facing materials requires WSBA review process prior to 
use.

• Allow minimum of one week for review of flyers, plaques, and 
other materials. 

• Terms of use may necessitate a WSBA signed written letter of 
agreement (LOA) or memorandum of understanding (MOU).

WSBA AND SECTION LOGO USE



Agreements among entities (internal and/or external) should be clearly 
defined and memorialized. 

• Contract: outlines conditions of service and payment

• Letter of Agreement (LOA): describes an exchange of services or 
goods

• Memorandum of Understanding (MOU): outlines the specifics of a 
fiscal sharing arrangement

Important note: WSBA staff must review and sign all agreements. The process 
for review and signature approval may take 10 business days or more.

CONTRACTS AND OTHER AGREEMENTS



Section list serves can be a significant member benefit, especially 
when fully utilized. To encourage maximum benefit, section 
leaders can:

• Model professional list serve protocol.
• Engage members through posing relevant questions or 

posting articles.
• Announce section activities and CLEs.
• Share info about related events and CLEs outside of section.
• Direct members to updates/new items on section webpage.

LIST SERVE TIPS FOR MEMBER ENGAGEMENT



Volunteer Toolbox
This toolbox is a collection of links, documents, and videos with information useful for WSBA 
committee, board, and section leaders. You will find resources and best practices for 
communicating with members; offering opinions and recommendations on relevant state 
legislation; promoting diversity, equity, and inclusion; planning your budget; and running 
effective meetings, events, and CLE opportunities.

ADDITIONAL RESOURCES

https://www.wsba.org/connect-serve/volunteer-opportunities/Toolbox


LEGISLATIVE AND COMMENT POLICIES

KEVIN PLACHY, DIRECTOR OF ADVANCEMENT



1. WSBA policies regarding Sections’ ability to comment on legislation 
and court rules remain the same as last year.

2. WSBA’s legislative activity must undergo a GR 12.2 analysis, which 
only allows positions on political or social issues that “relate to or 
affect the practice of law or the administration of justice.”

3. Your section will receive bill referrals from WSBA.  It’s helpful to 
have a legislative liaison for your Section (ideally a member of your 
Executive Committee) to receive and respond to bill referral emails.  

4. Your Executive Committee should be involved if your Section 
intends to participate in legislative activity.  Public comments on 
legislation and/or court rules require a vote of your Exec Committee.

5. When in doubt, contact Sanjay!  sanjayw@wsba.org or (206) 733-
5903. 

TOP FIVE THINGS TO KNOW ABOUT WORKING WITH WSBA
ON LEGISLATIVE ISSUES



Governs section authority to publicly comment on state and 
federal court rules and legislation, and clarifies when Sections can 
so comment. 
“Comment” means to 

• take a position (e.g., express support, concerns or opposition) with or 
without accompanying statements explaining the position, and

• provide input (e.g., suggested amendments, recommendations or 
analysis) without taking a position. 

WSBA COMMENT POLICY



Sections are authorized to appear before or otherwise publicly 
comment on legislation to the Legislature or Congress, or a 
committee of the Legislature or Congress, or to publicly comment 
on any state proposed rule change pursuant to Washington 
Supreme Court General Rule 9(f), or to publicly comment on any 
federal proposed rule change, upon the following conditions: 

WSBA COMMENT POLICY



MUNICIPAL

• City Matters
• County Matters

FEDERAL

• Court Rules
• Legislation
• Executive Orders
• Admin 

Rulemaking
• Int’l Treaties

OPPOSES BOARD 
POSITION

• Board Decision
• Board Policy
• Board Leg. 

Comm.
• Board GR 12 

POSITION ON 
BEHALF OF 

WSBA

• Require Board 
vote at meeting

BOARD OF GOVERNORS AUTHORIZATION REQUIRED



75% Exec. Committee 
determine matter 

authorized by GR 12

75% of Exec 
Committee agree with 

comment

Seek authorization 
from Leg. Affairs 

Manager and follow 
advice

APPEAR BEFORE OR COMMENT TO LEGISLATURE OR 
LEGISLATIVE COMMITTEE



SUPPORT OR OPPOSE LEGISLATION - ADDITIONAL STEPS

24 Hours  before 
testifying at leg. 

Hearing-notify Leg. 
Affairs Manager and 

wait for response

Notify Legal Affairs 
manager and Chair of 

Leg Committee of 
decisions on pending 

leg.  with reasons  
ASAP

Sections responsible 
for keeping Leg Affairs 

Manager up to date 
and following advice 

received
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WORKING WITH THE 
BOARD OF GOVERNORS

BOARD OF GOVERNORS MEMBER ENGAGEMENT WORKGROUP 
REPRESENTATIVES – LAUREN BOYD, GOVERNOR DISTRICT 3; 
MATTHEW DRESDEN, GOVERNOR DISTRICT 7; BRYN PETERSON, 
TREASURER AND GOVERNOR DISTRICT 9

KEVIN PLACHY, DIRECTOR OF ADVANCEMENT

JULIANNE UNITE, MEMBER SERVICES AND ENGAGEMENT 
MANAGER



BOARD OF GOVERNORS (BOG)

The Board of Governors is the WSBA's governing body directed by the 
Washington Supreme Court to determine the general policies of the Bar and 
approve its budget annually. The Board consists of the president, president-
elect, immediate past president, members elected from each of the state's 
congressional districts and three at-large members.

BOG OFFICERS
• President: Hon. Brian Tollefson
• President-Elect: Daniel D. 

Clark
• Past President: Kyle Sciuchetti
• Treasurer: Bryn Peterson

BOG AT-LARGE MEMBERS:
• Hunter M. Abell (2019-2022)
• Alec Stephens (2021-2023)
• Jordan Couch (2021-2024)



BOG REGIONAL MEMBERS

• Governor District 1: Sunitha Anjilvel
(2021-2024)

• Governor District 2: Carla J. 
Higginson (2018-2022)

• Governor District 3: Lauren Boyd
• (2020-2023)
• Governor District 4: Daniel D. Clark
• Governor District 5: Francis Adewale

(2021-2024)
• Governor District 6: Brett A. Purtzer

(2020-2023)

• Governor District 7 North: Matthew 
Dresden (2020-2023)

• Governor District 7 South: Serena Sayani
(2021-2024)

• Governor District 8: Brent Williams-Ruth
(2020-2023)

• Governor District 9: Bryn Peterson 
(2019-2022)

• Governor District 10: Thomas A. McBride 
(2019-2022)



• Board of Governors Executive Committee Meetings
• Board of Governors Meetings
• Board of Governors Special Meetings 
• All Board meetings have agenda and materials deadlines in advance of each meeting.
• Per WSBA Bylaws, Board of Governors meetings are subject to Open Meetings Policy and Robert’s 

Rules of Order 

WSBA Board of Governors webpage

2021-2022 Board of Governors Meeting Schedule

Video link - Working Together: The Board of Governors and Volunteers

WSBA BOARD OF GOVERNORS MEETING SCHEDULE AND 
PROCESS FOR AGENDA ITEMS

http://www.wsba.org/about-wsba/who-we-are/board-of-governors
https://www.wsba.org/docs/default-source/about-wsba/governance/bog-meeting-materials-2021---2022/2021-2022-bog-meeting-schedule_9-29-21.pdf?sfvrsn=bd716f1_4
https://link.videoplatform.limelight.com/media/?mediaId=a7a43cc0caa54c888af7354d47b83d78&width=530&height=360&playerForm=212355d9f4984d54a7e1dded104be4e0&embedMode=html&htmlPlayerFilename=limelightjs-player.js


ROLES OF THE LIAISONS

Board Liaison:

•Inform entity of Board activities

•Attend meetings

•Assist with outreach & recruitment

•Assist when presenting to the Board
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Staff Liaison:

•Advise

•Manage budget

•Provide expertise

•Connect to WSBA resources

•Administrative support



Thank you!
Sections are important partners in promoting the 
WSBA’s mission to serve the public and the members of 
the Bar, to ensure the integrity of the legal profession, 
and to champion justice.



 

        Fiscal Policies and Procedures Manual  
        (excerpts relevant to Section Leaders*) 

 

Chapter 6: Expenses ...................................................................................................................... 44 

General Expense Reimbursement Policy ......................................................................................... 44 

Travel Expenses ............................................................................................................................... 45 

Lodging/ Hotel Accommodations ....................................................................................................... 46 

Meal Expenses ................................................................................................................................. 46 
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Expense Policies: WSBA Officers and Board of Governors ............................................................ 50 
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CLE Speakers/Program Participants Expenses ................................................................................ 52 

WSBA Credit Cards .................................................................................................................... 53 

Functional Accounting/Allocation of Indirect Expenses ..................................................................... 53 

 

Chapter 10: Sections .............................................................................................................................. 63 

Overview of Section Funds ............................................................................................................... 63 

Executive Committees' Fiscal Responsibility ..................................................................................... 64 

Section Budgets ...................................................................................................................................... 64 

Monthly Financial Reports ................................................................................................................. 64 

Section  Revenue .................................................................................................................................... 64 

Interest Earned on Section Fund Balances............................................................................................ 64 

WSBA CLE and Programs Presented in Partnership with Sections .......................................................... 64 

Per-Member Charge ......................................................................................................................... 65 

Expenses in Excess of Annual Budget ...................................................................................................... 65 

Expense Policies for WSBA Sections ............................................................................................... 66  

 

 

 

* View the full WSBA Fiscal Policy. 

 

https://www.wsba.org/docs/default-source/legal-community/volunteer/volunteer-toolbox/fiscal-policies-and-procedures.pdf?sfvrsn=107402f1_8
































COMMITTEE AND POSITION DESCRIPTIONS:

Board of Governors (BOG)
The BOG is the governing body of WSBA comprised of a President, 
President-elect, Immediate Past President, Chair, and elected 
congressional and at-large members that determines general policies 
and approves the WSBA’s budget.

Board Legislative Committee (BLC)
The BLC is comprised of 11 BOG members that consider legislation 
of interest to the WSBA and are authorized to take a position on 
legislation on behalf of WSBA.

WSBA Legislative Review Committee (LRC)
The LRC ensures that WSBA-request legislation meets GR12 and is 
vetted both internally and externally.

WSBA Legislative Affairs Manager (LAM)
The LAM is responsible for coordinating, developing, and lobbying for 
WSBA’s legislative agenda.

WSBA Sections Legislative Comment Process

AREA COMMENTS APPLICABLE POLICY FACILITATOR DECISION MAKER

State Court Rules¹
on behalf of the Section

1501-Legislation 
and Court Rule 
Comment Policy 
(section 4)

Sanjay Walvekar,
Legislative Affairs 
Manager

Legislative Affairs Manager 
OR 

BOG Legislative Committee Chair

State Court Rules¹
on behalf of the Bar or BOG

Sanjay Walvekar BOG

State Legislation¹ 1504-Sections 
Legislative 
Comment Policy 
(section 4(c))

Sanjay Walvekar Legislative Affairs Manager 
OR 

BOG Legislative Committee Chair
State Administrative Rulemaking¹ Sanjay Walvekar

Federal Court Rules² 1504-Sections 
Legislative 
Comment Policy 
(section 4(g))

Sanjay Walvekar BOG

Federal Legislation² Sanjay Walvekar BOG

Federal Administrative 
Rulemaking²

Sanjay Walvekar BOG

Municipal matters² 1504-Sections 
Legislative 
Comment Policy 
(section 4(g))

Sanjay Walvekar BOG

Legislation² that includes  
new user fees

1503-BOG Policy 
regarding user fees

Sanjay Walvekar BOG

Any public communications²  
on behalf of the Bar or BOG (e.g., ABA 
matters, executive orders, etc.)

WSBA Bylaws 
Art. IX.B.3.c; 
Art. IV (E)

Sanjay Walvekar BOG

¹ May not publicly comment unless: 
(a)	 at least 75% of the total membership 

of the Section’s Executive Committee 
has first determined that the matter 
under consideration meets GR 12; and 

(b)	 after determining that the matter 
meets GR 12, that the comments 
are the opinion of at least 75% 
of the total membership of the 
Executive Committee.; 

Cannot be in conflict with or in opposition 
to decisions or policies of the Board 
of Governors or Board Legislative 
Committee, including GR12 analyses
(BOG Policy 1501 section 4(a) (b).

² May not comment without BOG authorization (BOG Policy 1504 section 4(g).

Facilitator:
Legislative Affairs 
Manager

Decision 
Maker

Section 
Comments 
Approved 

Section Comments, 
Positions, Support, 
Opposition, or Input

Satisfy BOG 
Policies 1501, 
1504, and 1503

75%
Meets GR 12

75%
Agree

Section Executive 
Committee Vetting

v1c 111021

https://www.wsba.org/about-wsba/who-we-are/board-of-governors
https://www.wsba.org/connect-serve/committees-boards-other-groups/legislative-committee/BOG-legislative-committee
https://www.wsba.org/connect-serve/committees-boards-other-groups/legislative-committee/wsba-legislative-review-committee
https://www.wsba.org/docs/default-source/about-wsba/legislative/policies-and-procedures/comment-policy.pdf?sfvrsn=a80801f1_2
https://www.wsba.org/docs/default-source/about-wsba/legislative/policies-and-procedures/comment-policy.pdf?sfvrsn=a80801f1_2
https://www.wsba.org/docs/default-source/about-wsba/legislative/policies-and-procedures/comment-policy.pdf?sfvrsn=a80801f1_2
https://www.wsba.org/docs/default-source/about-wsba/legislative/policies-and-procedures/comment-policy.pdf?sfvrsn=a80801f1_2
https://www.wsba.org/docs/default-source/about-wsba/legislative/2020-legislative-policy.pdf?sfvrsn=7d950af1_0
https://www.wsba.org/docs/default-source/about-wsba/legislative/2020-legislative-policy.pdf?sfvrsn=7d950af1_0
https://www.wsba.org/docs/default-source/about-wsba/legislative/2020-legislative-policy.pdf?sfvrsn=7d950af1_0
https://www.wsba.org/docs/default-source/about-wsba/legislative/2020-legislative-policy.pdf?sfvrsn=7d950af1_0
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Expense policy

2

 As a steward of member funds, WSBA asks for employees and volunteers to help save costs. 

 WSBA will reimburse out-of-pocket expenses incurred in connection with WSBA business or meetings that 

are: (1) reasonable, (2) necessary, and (3) appropriately documented.

 WSBA will not reimburse expenses that are reimbursed from another source.

 Provide detailed/itemized receipts (no alcohol)  should show who paid. 

 Reimbursements available via check or direct deposit (form available in Volunteer Toolbox).

 Encourage virtual meetings whenever feasible to accomplish […] section work.

 WSBA will reimburse the lesser of coach-economy airfare or auto mileage. 

 If travel is by air, please park and shuttle economically. 



Who incurred the expense (individual or firm/organization)

Scanned or e-signatureCarolyn MacGregor



Date expense was incurred

Date for which the expense was incurred

Be as specific as possible

May 6

July 13

Section Annual Meeting and Mini-CLE

Spokane, WA

Example:



Mileage only, not gas. Include Google map to show route 

and mileage.

Purchase flights as early as possible. Preferably at least 2 weeks 

before flying. Economy airfare only. 

Supplies, small gifts, etc. 

Per diem rates apply if a meal is not provided as part of the event 

catering and are inclusive of tax and tip. Alcohol is not reimbursable.

WSBA has negotiated rates with 2 Seattle area hotels. 
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WSBA Strategic Goals 
Approved April 16, 2021 

 
Goal 1: To provide relevant and valuable resources to help all of its members achieve professional 
excellence and success, in service to their clients and public, and to champion justice.   

 Evaluate, improve and expand member services programs. 
 Enhance member awareness and increase member engagement in member benefits and 
services provided by WSBA. 
 Increase member engagement with the WSBA  

 
Goal 2: To uphold and elevate the standard of honor, respect and integrity among WSBA members in 
order to improve public confidence in the legal profession.   

 
Goal 3: To promote access to justice and improve public confidence, trust and respect of members of 
the public in our legal system and bar association.  

 Advocate for a uniform court system. 
 Advocate for reforms in the law to ensure justice for clients and the public. 
 Design and implement a rural practice program which brings more legal professionals to 
serve rural communities. 
 Explore avenues to increase pro bono and low bono services by members. 

 
Goal 4: To promote diversity, equity and inclusion in the legal system and profession 

 Regularly evaluate and improve the culture, policies, procedures and practices of the WSBA 
so members from communities who have been systemically oppressed can enter, stay and 
thrive in the legal profession. 
 Partner with various stakeholders such as Minority Bar Associations and others to promote 
diversity, equity and inclusion within the profession.  
 Provide resources and training that will assist WSBA leaders members, and staff to examine 
their work through an equity lens and advance diversity, equity and inclusion. 

 
Goal 5: To manage the business of the State Bar Association in a prudent, efficient and cost-efficient 
manner.  

 Explore business practices that will maximize efficiency, productivity and enhance WSBA 
services to the members and the public 
 Explore cash reserves and investment strategies 
 Explore alternative opportunities for office space as we move to a more remote work 
environment. 
 

Goal 6: Foster an organizational environment and culture that demonstrates a commitment to staff and 
embodies the organizational mission and stated values of the WSBA. 

 Examine and implement recommendations from the Climate Survey to address the culture 
 Engage in ongoing assessments to foster an environment that promotes and values employee 

feedback and input. 
 Provide opportunities for the Board of Governors to increase communication and collaboration 

with the WSBA Executive Team and WSBA employees. 
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